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Introduction

This publication is intended to be used by the international students attending the University of Louisiana at Lafayette, as a guideline to follow during their stay in Lafayette, Louisiana.  This handbook covers the procedures that are common for any typical international student.  The Office of International Affairs (OIA) encourages all international students to contact the office for further information and assistance.


Dear International Student:

The University of Louisiana at Lafayette and the Office of International Affairs would like to welcome you to the university and the Acadiana area.

We at the Office of International Affairs work to provide you with answers to questions pertaining to immigration regulations, personal and financial questions, academic and campus policies, and employment opportunities, on or off campus.  As a new international student, the orientation packet will help to inform and acquaint you with UL at Lafayette and this community.

The Office of International Affairs is here to serve each and every international student.  If you have questions, please visit the Office of International Affairs web site and/or come personally to see us.

Staff at Office of International Affairs

Telephone:
(337) 482-6819

Fax:

(337) 482-6820

E-mail:
oia@louisiana.edu


Web site:
http://www.louisiana.edu/oia/


Chapter 1

Characteristic Traits of Americans


Although it is impossible to characterize the traits of a group of people, the following are certain
generalizations that can be made about Americans as a whole.  They should, however, be recognized as such, and you should not be surprised to find exceptions.

· Individuality – Most Americans like to be treated as individuals rather than as members of a certain class or group.  They dislike being dependent on other people.

· Informality – In most cases, young Americans avoid elaborate social rituals.  This is not to say that there is no form of etiquette, but they tend to prefer being casual and informal.  However, this should not be taken as a lack of respect.
· Directness – Honesty and frankness are more integral to American culture than saving face.  Americans may raise conversational issues which may be sensitive and embarrassing; try not to be offended.  Frankness might appear to be rudeness, but in most cases, it is not intended to be.  Americans are quick to get to the point and may not spend as much time on polite social talk as do many other nationalities.  Americans also tend to ask many questions, some of which may appear to be unusual, uninformed, or elementary.  Try to be patient in answering them, as the person is probably genuinely interested in knowing more about you.

· Competition and Cooperation – Americans place high value on achievement and success, which naturally leads to friendly and not-so-friendly competition.  Although seemingly always in competition, Americans also have a good sense of teamwork; that is, of cooperating with others towards a common goal.

· Punctuality – You are expected to be on time, or punctual, in the U.S.  If you have an appointment for a certain hour, you should be there at that hour.  If you cannot keep an appointment or cannot avoid being late, it is important and courteous to call ahead and explain.  Most social functions, theaters, lectures, etc. begin on time.

Family Life

In a great many countries, the extended family is the basic social unit.  In the U.S., the family unit is much smaller and tends to play a comparatively smaller role that it does elsewhere.  The average-sized family is a couple with two children.  Families tend to be very mobile; by the age of 21, children often move out of the family home to live on their own.

Women’s roles in society have changed dramatically in the last decade, largely due to the women’s rights movement.  More and more women now have professions and work outside the home, many in fields which were traditionally dominated by men.  American women may appear to be assertive if judged in another cultural context, and in fact, many are.  In the U.S., this is not necessarily considered a bad thing.

Religion

There is no state religion in the U.S., and many different religious sects exist.  The importance and intensity of religious beliefs vary from person to person, although most Americans attend organized religious services.  People are generally not judged on the basis of their religious beliefs.  Freedom of religion and respect for all religious beliefs are major American tenets.

Social Customs

Like every other country in the world, the U.S. has its own set of customs and behavior patterns.  Here are a few things that every American automatically knows and might not think to tell you:
· Greeting – Men usually shake hands the first time they meet.  Women generally do not in a social situation, but do so in a business atmosphere.  “How do you do,” “Good morning,” and “Good afternoon” are formal greetings.  Usually, people just say “Hello,” “Hi,” or “How are you.”  If greeted with “How are you?” a correct response is, “Fine.  How are you?” or just “How are you?”  Remember this is usually only a greeting.  Typically, the American is not expecting an actual response to the question.

· Social invitations – Invitations should be accepted as soon as possible.  Appointments for social affairs are more flexible than those for business functions.  For example, if a party is to begin at 8:00 p.m., many of the guests will arrive at staggered hours, and some may come as late as 10:00 p.m.  This is acceptable.  It is not acceptable for a dinner invitation.  Under normal circumstances, a person who invites you to dinner or to the theater takes care of the bill as well.  However, since students are often short of money, you should be prepared to pay for yourself.  If you are in doubt, ask.  Going “Dutch” means that each person pays his/her own way.  You may receive an invitation that asks you to bring your own beverage (B.Y.O.B.).  Although it may seem strange, this is a perfectly acceptable way of entertaining in America.
· Saying thank you – It is considerate to send a thank you note to your host or hostess.  It is not necessary to bring a gift, especially if you are invited only for dinner.  If you are invited to a birthday party or for Christmas, a small gift is appropriate.  It is never necessary to give an expensive gift; a small souvenir from your country would be happily received.  “Thank you” is used often in the U.S.  Even for small favors done by a person who is only doing his or her job (such as a clerk in a store), it is customary to say “Thank you.”  The response “You’re welcome” is also customary.

· The use of names – First names is probably more readily used in the U.S. than in other countries.  It is correct to use the first name of someone of approximately your same status and age or younger.  A man or woman older than you should be addresses as Mr., Mrs., Miss, or Ms. until the individual requests you to use his/her first name.  The title Ms. is used by many American women instead of Miss or Mrs.  If you do not know whether a woman is single or married, Ms. is a handy and proper form of address.  The titles of Mr., Miss, and Ms. are used only with last names in the U.S.  Finally if you have any doubts as to what to call someone, ask.  If people are unsure of what to call you, tell them what you prefer.

Male-Female Relationships

Young men and women in the U.S. associate more freely with members of the opposite sex than in many other countries.  The kind of activities in which they engage include:  having a cup of coffee together in the student lounge, sharing a meal together in a dinning hall or restaurant; studying in their residences or library; going to a movie, lecture, museum, athletic event, concert, party, or dance.  The decision to get together for one of these activities could be on the spur of the moment (spontaneous) or planned in advance.  The latter arrangement is called a date because the time and place are prearranged.  For example, a man might ask a woman to a concert, dinner or a dance.  If she accepts, they have a date.  If she declines, it may mean that she has other plans or that she does not want to go out with him.  If she is simply busy, she may suggest an alternative time or he may.  If she declines three suggestions, it is a pretty good indication that she does not want to get out with him.  The same would be true if a woman invited a man to the theater, dinner or a party, which is perfectly acceptable and fairly common in the U.S. today.
Social convention dictates that a man or woman never tells someone directly that he or she does not want to go out.  It is also considered impolite and inconsiderate to break a date (cancel the engagement) without giving prior notice to the person.  A date should be broken only for compelling reasons; otherwise, the person will assume you have changed your mind or do not want to go out, and will be hurt or insulted.  You can change your plans if the other party is agreeable.  Also, the one who issued the invitation should pay for any expenses related to the date.  However, as mentioned above, students are often on restricted allowances and camaraderie may dictate a sharing of expenses.
Although there are few formal restrictions on male-female relationships in the U.S. than in many other countries, the casual, free-and-easy interchange that can be observed among students on American campuses should not be misinterpreted.  Some male-female relationships progress from casual acquaintances to close friendships to intimate personal relationships, but this can never be assumed and most likely will develop only over time and by the mutual consent and desire of both parties.  Americans, as well as non-Americans, realize that they are responsible for their actions, but in the U.S., great emphasis is placed upon individual conscience in defining acceptable adult behavior between the sexes.  Thus, it is difficult to give guidelines that will be appropriate for all situations.  Just remember that honor and respect for the feelings and beliefs of others are the basis of all enduring relationships in America just as they are elsewhere in the world.
If you have difficulty in understanding campus ways and social life, do not hesitate to talk to your fellow students and your foreign student advisor, or visit the counseling or health center.  Social relationships may be very different in the U.S. than in your country, but this does not mean that you should feel pressured to abandon customs and beliefs that are important to you in order to fit in.  Do what comes naturally and feels comfortable to you; try to keep an open mind and a sense of humor while exploring this new culture.  With time, patience, and goodwill, you will discover that this initial period of transition and adjustment can prevent a variety of challenging experiences.
Chapter 2
Academics

The University provides facilities and services for students with various capabilities and needs.  In this section we have provided some information that is commonly sought by the international students.  For more information contact

your academic department.

Advising

All the students attending UL Lafayette are advised by a faculty member.  First-time student advisor offices are located in Junior Division – Lee Hall.  During this advising period, students are encouraged to discuss their academic goals with their advisor.  A first-time graduate student must contact their respective departments for their advising schedules.  Each department has their own way of distributing the advising process among the department faculty.  Therefore the continuing students are advised to contact the academic department secretary for more information.  The students are allowed to register only after getting advised.

(
Personal Access Code (PAC)

For security, students must receive a Personal Access Code (PAC) if they wish to use the University telephone system.  Released upon presentation of a signed advising form, the student’s PAC or registration permit is distributed in the following ways:

· First-time freshmen receive their PAC at orientation.

· Continuing students receive their PAC from the department of their major.

· Re-entry and transfer students receive their PAC from their department after their admission application is completely processed.

Pre-Advising

Early advising is important for those who wish to attend UL Lafayette for the next semester, since there are about 16,000 students who will attempt to register for the courses of their choice.  The pre-advising period for spring semester will be a two-week period in the fall semester.  For the summer and the fall, the pre-advising period will be a two-week period during the spring semester.  For more information on pre-advising contact your academic department secretary. 


Usually pre-advising falls in early October and in late March respectively.

Registration

Registration Process
1. All students (degree-seeking, non-degree seeking, and transfer) are required to follow the procedures for registration specified in the Schedule of Classes published each semester.  Registration for a regular semester or summer session ends before the start of classes.

2. First-time freshmen are required to attend freshman orientation as listed in the University calendar.

3. All regulations, which apply to registration in the undergraduate colleges, also apply to registration in University College.

Registration as an Auditor
1. A student registered for a course may change registration from credit to audit or audit back to credit with the permission of the student’s academic dean and of the instructor, department head, and academic dean having jurisdiction over the course.  Forms for requesting such a change can be obtained in the office of the student’s academic dean.  The deadline for such a change is the fourteenth day of class during a regular semester and the seventh day of class during the summer session.
2. An auditor is expected to attend all classes and participate in all course activities except that he/she is not permitted to take the final exam.  An auditor who does not attend all classes and participate in all course activities will be dropped from that class and will be assigned a grade of “W”.

1. An auditor or a regular student auditing a course is not permitted to take an advanced placement examination on work audited.

2. An audited course may be repeated for credit.

Credit Hours
1. The normal program of study will vary from 12 to 20 semester credit hours for a regular semester and 6 to 10 semester credit hours for a summer session for undergraduate students.  For graduate students the normal program of study will vary from 9 to 17 semester credit hour for a regular semester and 3 to 7 semester credit hours for a summer session.

2. The maximum class load, which a student may schedule for himself/herself, is 20 semester credit hours during a regular semester and 10 semester credit hours during the nine-week summer session.  Students who wish to schedule class loads in excess of the above (up to a maximum of 22 semester hours for a regular semester and 12 semester hours during the summer) must obtain written permission from their academic dean.

3. Experience has demonstrated that the optimum number of class hours is related to the student’s grade point average, employment and personal responsibilities.

Registration Holds
A student will not be allowed to participate in registration until all prior indebtedness to the University has been cleared.

Definition for Full-time and Part-time
1. A student is classified in terms of the number of semester credit hours scheduled, including hours audited, in a given semester or summer session.

2. A full-time student is an undergraduate who is enrolled for 12 or more semester credit hours of work in a regular semester or 6 or more in the nine-week summer session.  A graduating senior in his final semester meeting graduation requirements is also considered a full-time student even if he/she enrolls for less than 12 semester credit hours.  A full-time graduate student is enrolled for 9 or more semester credit hours of work in a regular semester of 3 or more in the nine week summer session.

3. A part-time student is an undergraduate (except a senior meeting graduation requirements) who is enrolled for fewer than 12 semester hours of work in a regular semester of fewer than 6 semester hours of work in a nine-week summer session.  A part-time student is a graduate who is enrolled for fewer than 9 semester hours of work in a regular semester and of fewer than 3 semester hours of work in a nine-week summer session.  However, USCIS does not allow an international student to be a part-time student.
Change of Schedule
1. The University designates a period during which a student may make schedule changes consistent with the academic plan developed with his or her advisor.  In a regular semester, this period ends on the fourth day of classes, and in a summer session, on the second day of classes.  Specific dates and procedures are specified in the Schedule of Classes.

2. After the designated period for schedule adjustments, students may not add classes.  A student may withdraw for a course, with a grade of “W”, up until the deadline established by the University (approximately seventy percent into the semester or summer session.)  The deadline and procedures for dropping a course are specified in the Schedule of Classes.

3. In a case of documented extraordinary circumstances such as medical problems, serious accidents, or death in the immediate family, a student’s academic dean may approve withdrawal from a course.  Extraordinary circumstances do not include dissatisfaction with an anticipated or actual grade, or a decision to change major.

Cancellation of Registration or Resignation from the University
International students cannot cancel or resign from school.  This is a violation of status, except for medical reasons. 

1. The University holds it to be the responsibility or the student to ascertain whether he is eligible scholastically and otherwise to be enrolled in a particular semester or summer session.  Therefore, it reserves the right to cancel the registration of an ineligible student at any time during the semester or summer session.  (See section on Registration Refund Policy for applicable refund policy in the University catalog).

2. A student’s registration may be cancelled if he/she has not paid or made arrangements to pay any and all fees and/or fines incurred at the University.

3. A student’s registration is subject to cancellation without refund or fees if he fails to obtain a valid University ID card.

4. A student’s registration is subject to cancellation without refund or fees if he/she fails to comply with State University System housing regulations.

5. A student’s registration is also subject to cancellation for violations as noted in the University’s Code of Student Conduct.

Resignation from the University
1. For each semester and summer session, the University establishes a deadline for voluntary resignation from the University.  This deadline is approximately seventy percent in to the semester or summer session; the exact date is specified in the Schedule of Classes.  A student who wishes to resign from the University must initiate the process in the Office of the Registrar.

2. In a case of documented extenuating circumstances such as prolonged medical problems, serious accidents, or death in the immediate family, the student’s academic dean may approve resignation after the established deadline.  Extraordinary circumstances do not include dissatisfaction with an anticipated or actual grade, or a decision to change major.

Effects of Cancellation or Resignation from the University
1. A student whose resignation or cancellation of resignation is effective on or before the fourteenth day of classes in a regular semester (seventh class day of a summer session) will not be listed on any official class rosters and will not receive any grades, although the resignation/cancellation action will be recorded on the permanent record.  Moreover, to attend the University in a subsequent semester or summer session, the student must reapply for admission.  If the resignation or cancellation of registration is effective after that date, grades of “W” will be recorded in all courses for which the student is registered.  In this case, the student may attend the next semester or summer session without reapplying for admission (unless the student attends another collegiate USCIS institution and thereby becomes a transfer student.

2. Resignation from the University or cancellation of resignation does not affect a student’s academic status.

Limited Resource Class
In some courses, such as laboratories, available resources limit enrollments.  In some cases the department may have a policy of dropping students who do not attend the first class meeting, thus enabling other students to register for the class.  When this policy is in effect, an appropriate warning is printed in the official schedule of classes.

Academic Honesty



An essential rule in every class of the University is that all work for which a student will receive a grade or credit be entirely his own or be properly documented to indicate sources.  When a student does not follow this rule, he is dishonest and he defeats the purpose of the course and undermines the goals of the University.  Cheating in any form, therefore, cannot be tolerated. The responsibility rests with the student to know the acceptable methods and techniques for proper documentation of sources and to avoid cheating and/or plagiarism in all work submitted for credit, whether prepared in or out of class.

Cheating
In the context of academic matters, cheating is the term broadly used to describe all acts of dishonesty committed in taking of tests or examinations and in the preparation of assignments.  Cheating includes, but is not limited to, such practices as gaining help from another person or using crib notes when taking a test, relying on a slide rule or calculator if such aids have been forbidden, and preparing an assignment in consultation with another person when the instructor expects the work to be done independently.  In other words, cheating occurs when a student makes use of any unauthorized aids or materials.  Furthermore, any student who provides unauthorized assistance in academic work is also guilty of cheating.

Plagiarism
Plagiarism is a specific type of cheating.  It occurs when a student passes off as his own the ideas or words of another person, when he presents as a new and original idea or product anything which in fact is derived from an existing work, or when he makes use of any work or production already created by someone else without giving credit to the source.  In short, plagiarism is the use of unacknowledged materials in the preparation of assignments.  Thus, the student must take care to avoid plagiarism by research of term papers, art projects, architectural designs, musical compositions, science reports, laboratory experiments, and the like.

Penalties
The University considers both cheating and plagiarism serious offenses.  The minimum penalty for a student guilty of either dishonest act is a grade of “zero” for the assignment in question.  The maximum penalty is dismissal from the University.  As an international student, once the University dismisses the student, the student will lose his/her immigration status with the USCIS.  This may result is deportation.

TRANSFERRING CREDITS

Whenever an international student transfers from one University to another, his/her credits are evaluated by the Office of Admissions and given a certain number of credits.  However, the student’s department may not accept all of the credits.  In order to get maximum number of credits transferred, the student can provide the transcript and the syllabus of his/her previous program to the respective department.  In the event that the student is not satisfied with the evaluation of his/her credits, the student may talk to the advisor and make arrangements for placement and/or credit exams.

PLACEMENT EXAMS 
All undergraduate students are given math placement exams during orientation.  If a student wishes, he/she can make arrangements with the Mathematics Department to take the Advanced Placement Exam.  In the first semester, this can be done at no cost.  Similarly, a student may talk to the respective department to get credit for certain courses.  The faculty in charge of credit evaluation will review your syllabus and decide whether to approve the credit or not.  If the faculty is not satisfied with your credentials, the faculty may ask the student to take a placement examination.

Immediate college credit is given to beginning students of superior ability that demonstrate special academic competence.  Students who have participated in the College Entrance Examination Board (CEEB) variety of courses including biology, chemistry, English, foreign languages, history, mathematics, and physics, depending on their records.  Such students should have their records sent to the Director of Admissions.  Students may receive credit for performance on other standardized tests such as CLEP or PEP.  Their records should also be sent to the Director of Admissions.

The University also offers advanced placement tests which are administered only to entering freshman who demonstrate their qualifications through their ACT test scores (except for foreign languages, music, and typewriting where competence usually results from high school studies).  The examinations are administered during the regular freshman orientation and registration sessions each semester.  Eligible students need not apply in advance to take these special tests. The qualifications are given in the Rules and Regulations section of this catalog.  Some departments may award advanced placement credits based on student performance in the annual Academic Scholarship testing program.  Inquiries concerning any aspect of advanced placement should be directed to the Director, University Honors Program, 
P.O. Box 43250, Lafayette, LA.  70504-3250.

CREDIT EXAMS

· The University permits only regularly enrolled students to take credit examinations.  The student in the office of his academic dean must initiate applications or credit examinations.

· Only students who claim special competence gained through practical experience, extensive training, or completion of courses in non-accredited institutions may apply for a credit examination.

· Credit examinations may not be administered without the approval of the academic dean and department head having jurisdiction over the specific course for which credit is sought.

· Credit is awarded only for examination performance of “C” quality or better.  The examining instructor, the appropriate department head and the appropriate academic dean must certify such credit.  In the case of successful completion of the credit, the Registrar records on the student’s permanent record the examination grade of “S” and the appropriated credit.  Unsuccessful attempts are also reported to the Registrar, but are not recorded.

· Credit by examination may not be used to reduce the University’s residence requirements.

· A student transferring from an unaccredited institution may apply to the appropriate academic dean for permission to take a credit examination for any course taken at an unaccredited institution.

· With the exception noted above, students may not schedule examinations on regular work completed in high school or in University courses in which they have registered or which they have audited or failed.

· Credit examinations, once failed, may not be repeated.

· No student may take a credit examination in a course, which is a prerequisite – stated or implied – for an advanced course in the same subject for which he has already earned credit.

· International students with native proficiency in a language taught in the Department of Modern Languages may, upon arrival of the department head, be permitted to take credit examinations in 300-400 level courses in that language.

· The academic department concerned determines the maximum credit, which may be obtained by examination in any one field.

· A non-refundable fee of $10.00 per credit hour is assessed each student requesting a credit examination.

· See VIII.D.1 in the university catalog for additional limitations as to the applicability of these credits to degree requirements. 

CHANGING MAJORS

Undergraduate students in Junior Division initiate a change of major in Room 115 in Lee Hall.  Students in Upper Division initiate a change of major in the office of their academic dean.  Students must follow instructions for completion of a change of major form.  As soon as the change of major has been processed, the advising responsibility for the student is transferred to the new major.  Such a change of degree program requires the approval of the academic dean for the new program.  Once the change of major is completed in Junior Division or with the academic dean, then the international student needs to report to the OIA to get a new SEVIS I-20AB.  Please bring your last SEVIS I-20AB with you.

Graduate students can initiate their change of major process in Graduate School, Room 213 in Martin Hall.  If a student is holding an assistantship in their current department, a release letter will be required from his/her current department.  First time graduate student admitted to the University is required to stay a least one semester in the department specified in the SEVIS I-20AB before he/she can change their major.

All students who are considering changing their major for the first time are advised that not all of your credits may be applicable towards your degree program, which may delay the student’s graduation.

 APPEAL PROCEDURES

Individual test scores in any course are not subject to this appeals procedure.  Such problems should be handled through discussion between the student and the appropriate instructor and/or department head.

Purpose

The purpose of the following appeals procedure is to provide to the student who feels that he/she has received an unfair and/or capricious final grade in a course at UL Lafayette a mechanism whereby his/her complaint will be heard in a fair and unbiased manner consistent with existing due process guidelines.  Appeals can be made through the Ombudsman Office.

Conditions for appealing grades

· The appeals procedure shall not be used to question the professional judgment of an instructor or the content of an examination.  Only final grades in a course may be appealed.

· In order to avoid any misunderstanding of the reasons why a final grade may be appealed, the following is a list of the only conditions which are grounds for appeals: 

· When the student contends that the professor has violated the professor’s own specified grading standards or has imposed criteria different from those used to evaluate the academic work of other students in the class.

· When the student has been charged by the professor with cheating, plagiarism, or collusion resulting in a reduced grade or a grade of “F” in the course.  If the student contends that the charges are untrue and the penalty therefore unjust, the appeals procedure will afford him/her due process against such charges.

· When the student has been given either the grade of “F” in a course or a lower grade in a course than he/she earned by his/her academic work because the professor accuses the student of being in violation of University Rules and Regulations, discipline for which should be administered by the Office of the Vice President of Student Affairs and not by the instructor in any given course.  

· When the instructor demands, as a condition of passing a course, any conditions not germane to the subject matter of the course.

Procedure for Appealing Rules (Condensed Version)

1. A student who contends that he/she has received an unfair and/or capricious final grade under one of the conditions which are grounds for appeal should follow the procedure outlined below:

· The student MUST initiate the appeals procedure within thirty (30) school days of the end of the semester or summer session in which the grade was received.  The student notifying the University Ombudsman of his/her intention to appeal a final grade and providing the Ombudsman with specific information concerning the appeal accomplishes initiation of the appeals procedure.

· The student meets and talks, in turn, with the instructor, the Department Head, and finally the Academic Dean in charge of the College in which the course is offered in an attempt to resolve the final grade problem.  This must be accomplished within fifteen (15) school days from the initiation of the grade appeal.

· If the procedure outlined above does not resolve the problem the student will, within ten (10) school days, furnish to the Ombudsman a written account of why he/she feels that the final grade received was unfair and/or capricious.  The Ombudsman will have a maximum of sixty (60) days to investigate the student’s complaint.  Within two weeks after completing this investigation, the Ombudsman will meet with the student and the instructor to attempt to solve the problem and to insure that both the student and the instructor understand the nature and extent of the grading complaint.  

· If the meeting between the student, the Ombudsman, and instructor does not result in a solution to the problem, the student will prepare seven (7) copies of his/her written complaint against the instructor’s grading policy.  These copies will be distributed to the instructor of the course, the instructor’s Department Head, the instructor’s Academic Dean, the Academic Vice President, the Ombudsman, the student, and the Chairman of the Grade Appeals Committee.

· Within fifteen (15) school days after the receipt of the student’s written complaint, the Chairman of the Grade Appeals Committee will call a meeting of the Committee to hear the student’s complaint and the instructor’s response.  The Grade Appeals Committee will determine if the facts of the case warrant further hearing, insuring that their deliberations are tape recorded and that all evidence considered and the recording of the Committee’s proceedings are turned over to the Academic Vice President.  In the event of a positive decision by the Committee, the appeal is sent on for further hearing as described below.  In the event of a negative decision by the Committee, the appeal normally ends at this point.  However, in order to provide total due process for students, the student shall have the opportunity to appeal this Committee’s negative decision to either the Committee on Academic Affairs and Standards (CAAS) for undergraduates or the Graduate Council for graduate students.  After a subcommittee of the appropriate body holds a hearing on the appeal (at which the tape recording of the hearing and evidence presented to the Grade Appeals Committee is considered), the subcommittee will either uphold the decision of the Committee or allow the appeal to proceed as below.

· A grade appeal which is successful after being reviewed by the Grade Appeal Committee which (as outlined above, has been allowed to proceed in spite of a negative report of the Committee) will be referred to the CAAS for undergraduate students or the Graduate Council for graduate students for a full hearing.  The decision of the appropriate reviewing committee will be binding on all parties.

OBTAINING A TRANSCRIPT

Any UL Lafayette student, present or past, can obtain a copy of his/her transcript from the Registrar’s Office, Room 110 in Martin Hall.  You will need to provide your student ID in order to obtain your transcript.  The University has a strict policy in disclosing your grades to a third party without written permission from the student. 

University E-Mail Account


All students, faculty, and staff are permitted to use the University's official academic computing system. Activation of a UCS account establishes access to ULink, University email, University Network Registration (Netreg) UCS workstations, University Wireless Information Network (UWIN) and computing applications, remote network dialup (STEP-UP), and the ability to access courses online via Moodle.


UCS accounts are activated and supported by the University's Help Desk located in Stephens Hall. Individuals requesting an account or a password change must appear in person and provide some form of photo identification (University ID, Driver's License, Passport, etc.). 


Help Desk 

Stephens Hall, Room 201 

Monday through Thursday – 7:30 a.m. to 5:00 p.m.

Friday – 7:30 a.m. to 12:30 p.m.

helpdesk@louisiana.edu 

http://helpdesk.louisiana.edu/
UCS account activation is an overnight process. The UCS CLID (username) and password issued to you may be used after 8:00 a.m. the following day. The Help Desk provides instruction in the use of UCS accounts through user instruction and self-help computing guides. The UCS CLID (username) is generated by the University's administrative database and will not change. The CLID also serves as your email address (i.e. abc1234@louisiana.edu). 

Users may select to create an email alias. Inquire at the Help Desk for assistance in setting mailbox options. UCS passwords may also be changed by logging into your account at a UCS workstation and executing the password command. Instructions for changing passwords are available on the UCS Initial Activation Handout (generated with your CLID and password). 








Chapter 3
Immigration
PASSPORT

NOTE:  Due to September 11, 2001, events, all USCIS regulations are tightened.  You shoud expect delays during your travel.  OIA recommends that you travel with valid documents.

You should keep your passport valid at all times.  Your passport is your own government’s permit for you to leave and re-enter your own country.  Most passports contain an expiration date.  Consult your own consulate or embassy in the U.S. to renew your passport.  The officials there will tell you what forms and fees, if any, are required.  If you are required to supply a letter affirming that you are a student at UL Lafayette, you can request a letter at the Office of International Affairs (OIA).  The office can provide the addresses of your country’s consulate or embassy.  You may access the consulate’s office through the OIA website.

VISA INFORMATION

International students in the U.S. are generally admitted under the F-1 student visa classification.  Under special circumstances, international students may also be admitted as a J-1 sponsored student.  Whenever a person seeks entry to the U.S. in one of these student visa classifications, he/she will be admitted as a nonimmigrant and granted a temporary stay in the U.S.  When this person applies for the nonimmigrant visa, they must overcome the presumption by the U.S. Consular Office that the person intends to stay permanently in the U.S. and prove they have a residence outside the U.S. that they do not intend to abandon.  They must be able to prove their nonimmigrant intent during their temporary stay in the U.S.; otherwise, their application for visas will be denied.

F-1 STUDENT VISA

The F-1 student visa classification is for full-time study in the U.S.  In order to apply for the F-1 visa, the prospective student must receive a Certificate of Eligibility for Nonimmigrant (F-1) Student Status – for Academic and Language Students, SEVIS I-20AB.  This form must be issued by a school system which has been authorized by the U.S. Immigration and Naturalization Service (USCIS) to sponsor international students.  The majority of colleges and universities, and some public school systems and private institutions have this authorization.

Each of the authorized schools has at least one person identified as a foreign student advisor.  The Designated School Official (DSO), who processes the international student documents, refers to this person.  Each DSO must be familiar with the student regulations and assist the students with immigration matters relating to the maintenance of their F-1 status.

Once a prospective student has satisfied the admission requirements for the college or university of their choice, they must prove that they will have adequate financial resources to cover their school and living expenses in the U.S.  Employment opportunities are limited for international students.  A close family relative or other person who is willing to provide it may submit proof of sufficient financial support on Form I-134 Affidavit of Financial Support.  In some cases, graduate students may be offered research or teaching assistantships or fellowships, but these may only cover part of the school expenses.

It is very important for international students to do everything they can to maintain the F-1 status throughout their stay in the U.S.  This includes maintaining a full course of study, which are at least 12 credit hours per semester for undergraduate students at a college or university.  Graduate students must also be enrolled full time, which may vary among different institutions, but is generally at least 9 credit hours per semester.

Failure to be enrolled for a full course of study is considered a violation of the F-1 student status and places the student is a deportable situation.  If an international student wants to transfer to a different school within the U.S., a new form SEVIS I-20AB must be processed through the DSO at each school.

F-1 students are only allowed to work under specific circumstances.  On-campus employment is permitted up to 20 hours per week; however, off-campus employment is limited to curricular practical training or other work-study programs that may be required for a specific degree.  Off-campus employment requires USCIS employment authorization for employment due to economic hardship or optional practical training in a job related to the student’s degree field.

F-1 students who want to seek additional employment in the U.S. after graduation may consider the H-1B status, which is for temporary, professional employment in a “specialty occupation.”  This visa requires a job offer minimum qualification of at least a bachelor’s degree, and the student must have the appropriate evidence of at least such a degree.  The potential employer must pay at least the prevailing wage for the occupation, as required by statue and federal regulations.  A person may remain in the U.S. for up to six years in the “H” visa classification.  An employer may also “sponsor” a foreign student for permanent resident status, which may require an offer of permanent employment, and an alien labor certification, which will certify that there is not a U.S. citizen or permanent resident that is qualified, willing, able, and available for the specified position.

Under recent changes to federal regulations, F-1 student status is no longer available to attend a public elementary school or a public adult education program.  F-1 status is only available to attend a public secondary school for a period of no more than one year, and the school must be reimbursed for the full cost of the student’s attendance.

F-1 students are not permitted to transfer from a private school to a public school, and any F-1 student who violates their status under this regulation will be inadmissible to the U.S. for a period of five (5) years.  If an F-1 student obtained their status prior to November 29, 1996, and does not require an extension or reinstatement, this provision does not apply to them.

J-1 VISA

Exchange Visitor (J-1) Students.  International students who are sponsored for study in the U.S. by their government, their foreign University, an international organization, or funding from any source other than personal or family may be admitted as J-1 exchange visitor students.  J-1 students must also maintain a full course of study at the University they are authorized to attend.  Failure to do so is a violation of status, which may subject the student to deportation from the U.S.

J-1 students have limited employment opportunities in the U.S.  They program sponsor must authorize in writing any on-campus employment during the program of study.  Upon completion of a degree program, J-1 students may be granted up to 18 months of academic (practical) training to gain work experience in their field of study, with the possibility of an additional 18 months for postdoctoral research.  Certain exchange visitors are subject to a special requirement that requires them to return to their home country or country of last permanent residence at the end of their J-1 program to the U.S. his requirement will also prevent them from changing status to H-1 (or L-1) for temporary professional work or obtaining permanent residence unless they have returned to their home country for two (2) years or have obtained a waiver of the requirement.

The two-year home country requirement is based on financial support from a U.S. government agency or from the individual’s home country.  Many countries are listed on the Exchange Visitor Skills list, and designated academic fields are listed for exchange visitors from each country, which will make the exchange visitor subject to this requirement.  Waivers are available in certain circumstances but are never guaranteed, and the waiver process is very lengthy.

Dependent spouses and child exchange visitors are admitted under J-2 status, and may apply for employment authorization while in the U.S.  Duration of the employment authorization is limited to the duration of the exchange visitor’s stay.  Income earned by the J-2 dependent must be J-1, primarily for support of the J-2, and cannot be used to support the principal.

Important Documents
International students must have a valid passport and visa to be admitted with nonimmigrant status for the duration of their study in the U.S.  Students from Canada are exempt from the passport requirement but must still be admitted properly with the appropriate student visa classification.  An international student must report a lost or stolen passport to their foreign embassy or consulates located in the U.S., and obtain a new passport as quickly as possible to maintain proper status while in the U.S.

CHANGE OF STATUS

A nonimmigrant may be eligible to apply for a change of status while in the U.S., but the application must be “non-frivolous.”   If it appears that the person entered the U.S. with the intent to change to a different status soon after their arrival, the Immigration Service will deny the application.  The Immigration Service will deny most change of status applications that are filed within the person’s first two months in the U.S.  If a person has a legitimate reason to file for a change of status, they should submit Form I-539 to the Regional Service Center of the Immigration Service, which has jurisdiction for their place of residence.  If a person successfully changes nonimmigrant status within the U.S., the next time they travel outside the U.S., they must apply for a visa in the new classification before they will be permitted to return.  As soon as they depart from the U.S., they lose the new status, and there is no guarantee that the U.S. consular official will grant the new visa.  Also, anyone who changes nonimmigrant status in the U.S. and travels to Canada or Mexico for less than thirty (30) days may re-enter the U.S. without obtaining a new visa.  The person must carry their valid passport, the original visa, Form I-94, and proof of the change of status.

VISA PENALTIES

The visa of any nonimmigrant that overstays their period of authorized stay in the U.S. will be canceled, and the person must apply for a new visa at the U.S. embassy or consulate in their country of last permanent residence.  If a nonimmigrant is in unlawful status for a period of at least 180 days and leaves the U.S., they will be barred from returning to the U.S. for a period of three (3) years; and if the period is a least one-year, they will be barred for ten (10) years.

FORM I-94, ARRIVAL/DEPARTURE RECORD

When admitted to the U.S., nonimmigrant students are given a Form I-94 Arrival/Departure Record.  This form is frequently stapled into the person’s passport and indicates the date and location of the person’s entry, the visa classification, and length of authorized stay.  The I-94 shows that you have been admitted to the U.S.  The I-94 is usually stapled onto the U.S. visa page of your passport.  It contains an eleven-digit identifying number (called your departure number) the USCIS uses to keep track of your arrival and departure from the U.S.  The USCIS sometimes refers to the “departure” number as the “admission” number.  There may be a date written in the upper right-hand corner of your I-94.  You must leave the U.S. by that date or apply to extend your stay.

If there is no date, but rather the inscription “D/S” (duration of status) you are admitted for the length of your program of study as indicated on your SEVIS I-20AB for F-1 and Form DS-2019 for J-1 students, plus any period of optional practical training, plus sixty (60) days.  If you graduate before the completion date indicated on your SEVIS I-20AB you are considered to have completed our program of study and your SEVIS I-20AB is no longer valid.  If Form I-94 is lost, the student should apply for a replacement through the Immigration Service.  When the person departs from the U.S., the I-94 will be surrendered at the port of departure and the person will receive a new one upon their return.  If the student is traveling to Mexico or Canada for less than thirty (30) days, the I-94 should not be surrendered, because it will be needed to facilitate their return to the U.S.

KEEPING THE SEVIS I-20AB VALID

The SEVIS I-20AB copy is the F-1 student’s copy issued for the program and level of study the student is presently pursuing.  The backside of the SEVIS I-20AB contains lines for an endorsement by a Designated School Official (DSO) affirming that the information on the front of the SEVIS I-20AB is correct.  There are spaces for information about the F-1 student’s dependents, and others for employment authorization, curricular practical training, recommendations for post-completion practical training, or notations by an USCIS official.

· Upon your arrival to the U.S., your SEVIS I-20AB will be verified by the USCIS officer and authorized.  The USCIS officer will keep your SEVIS I-20AB.  The USCIS officer will mail the SEVIS I-20AB to OIA.  At that time, you will come to OIA to update your SEVIS information.

· Keep your SEVIS I-20AB is a safe place.  There is no duplicate that can be issued in the event of loss or replacement.  If you have several SEVIS I-20ABs, the last one is the one that counts.  However, it is important that you keep all of your SEVIS I-20AB’s with you as long as you decide to maintain status with the U.S.

· SEVIS I-20AB has to be endorsed on the back by the Office of International Affairs two weeks before your departure, and no less than two business days.

· Obtain a new SEVIS I-20AB whenever the information (such as major, academic level, financial support, expiration date, etc.) in the SEVIS I-20AB changes.

· Requests for program extension can be made at the OIA thirty (30) days before expiration of student’s current program as stated on his/her SEVIS I-20AB.  Result for noncompliance is:  OUT OF STATUS.

· When a student changes academic level, i.e., form an undergraduate to graduate, etc.., and from an undergraduate to graduate, etc.., a new SEVIS I-20AB must be obtained from the Graduate School Department and brought to the OIA.

BITS AND PIECES

· Under the law, individuals who were admitted to the U.S. for a specified period of time (have an I-94 card with a specific expiration date) must depart or extend before that expiration date (this would apply, for example, to visitors in B-1 or B-2 status, or H1-B).

· F-1 students must extend their stay at least thirty (30) days before the expiration date of their SEVIS I-20AB, or depart no later than sixty (60) days after the completion of their educational program or after their SEVIS I-20AB expires (see item 5 on the SEVIS I-20AB), whichever comes first.

· The U.S. entry visa of any individual who overstays BY EVEN ONE DAY will be cancelled (even if the visa is multiple entry and valid many years in the future), and that individual will be unable to obtain a new visa except by applying at a U.S. Consulate in his or her home country prior to returning to the U.S.  Therefore, it will no longer be possible to go to the third country, such as Canada or Mexico, to obtain new U.S. entry visa if the individual has overstayed.  This provision of the law is NOW IN EFFECT.

· J-1’s must extend their stay at least thirty (30) days prior to the completion date of their DS-2019, or depart no later than thirty (30) days after the completion of their educational program or after the expiration date on line 3 of the DS-2019, whichever comes first.



· The Immigration and Naturalization Services (USCIS) bars admission or re-entry to the U.S. to anyone who has been unlawfully present in the U.S., either by entering illegally or by staying beyond the authorized date on his/her I-94 and/or visa. Stamp in the passport.  There is a three-year bar for anyone unlawfully present in the U.S. after 180 days beyond the authorized date.

· This could affect many people.  To quote Stephen Yale-Loehr again, “For example, a foreign student may overstay and then find a job with a U.S. employer.  The employer sponsors the student for permanent residency, and the student travels overseas to the U.S. embassy in his home country to obtain his permanent residency visa [depending upon the length of the overstay] by leaving the U.S., the student may not be able to return to the U.S. for three to ten years.

· Immigration regulations require all F-1 and J-1 students to pursue a full-time course of study.  Nine credit hours for a graduate student and 12 credit hours for an undergraduate student during regular semesters (excluding summer semester).  Failure to enroll in a full-time course of study is a violation of immigration status.  However, an OIA advisor has authority to approve exceptions to this rule.

· Undergraduates who are in the final semester and have less than 12 credit hours left to complete their degree may also enroll for fewer than the required 12 credit hours.  This applies to graduate students too.  In all the cases, an international student must always be enrolled in regular University credit hours [summer semester excluded] in order to be in legal status.  However, the new SEVIS regulation requires that you obtain authorization even in your final semester if you enroll for less than full-time hours.  Get approval before the semester begins.

WORKING ON-CAMPUS

All international students are allowed to work on-campus.  However, you need authorization from the Office of International Affairs.  Hourly limits on employment for scholarships and assistantship are twenty (20) hours per week when the school is in session.  When school is not is session the limit is forty (40) hours per week.

NOTE:  There are serious consequences if your documents are NOT VALID.  There are no exceptions 
   

   available except a legal case through an immigration attorney. 

WORKING OFF-CAMPUS

International students are allowed to work off-campus under three categories.  International students are required to obtain the authorization of USCIS in order to work off-campus.

· Curriculum Practical Training (CPT)

All international students maintaining their legal status with the USCIS get the privilege to participate in a curriculum practical training for a maximum period of twelve months.  In order to enjoy this privilege,  submit the following documentation to the OIA one week before you wish to begin employment.

NOTE:  CPT is only authorized for the duration of the curriculum.  Inform your employer of the dates of your curriculum.  NO extension on CPT is allowed.  NO exceptions!
1. Your current SEVIS I-20AB

2. Letter from the faculty stating the class that you have registered to take with him/her.  (Sample letter can be obtained from OIA web site)

3. Letter from the organization/company certifying:

a. The specific curricular practical training and the description of the duties

b. The dates of employment (begin/end date)

c. The place of employment

d. Whether the employment is full-time or part-time

e. That the proposed employment is within the scope of the organization’s sponsorship.

4. The Office of International Affairs staff will:

a. Review your application for eligibility.

b. If you are eligible, endorse the SEVIS I-20AB to indicate the curricular practical 
training with the organization is recommended (with dates of employment) and 
return it to you.

· Optional Practical Training (OPT)

1. Definition

a. Employment related to your field of study immediately after completion of studies.

2. Eligibility

a. You must have been lawfully enrolled on a full-time basis for at least a full academic 

year, currently be in F-1 status, have completed all requirements for the award of your 

degree, and not have used twelve months or more of full-time curricular practical 

training or optional practical training.  You are eligible for a maximum of twelve 

months of all optional practical training employment for each level of F-1 status. 

3. Application Deadline

a. You must apply to Immigration and Naturalization Service (USCIS) for an 

Employment Authorization Document (EAD), Form I-688B, ninety (90) days 

prior to the completion of studies.  Practical training is authorized according to the 

Office of International Affairs (OIA) recommendation.  Remember, you may not 

begin employment until you have the EAD issued by the USCIS in your 

possession.  Requests for Employment Authorization must be mailed to the USCIS 

Regional Service Center 
in Mesquite, Texas, and may require ninety days (or longer) 

for adjudication.

4. Procedure

a. The OIA cannot authorize optional practical training following completion of your 

studies – only USCIS can do so by issuing you an EAD.  Your first step in obtaining 

an EAD is to qualify for a certification from the OIA recommending you for 

practical training.

5. Submit to the OIA documentation listed below within the period ninety (90) days prior to completion of studies.  However, as you must first obtain OIA’s endorsement, which may require up to three (3) working days – and complications at the last minute may further delay processing – you should make every effort to abide by our earlier deadline.  The USCIS Processing Center has informed us that they will not adjudicate applications received more than ninety (90) days before completion of studies.  You may apply without a job offer.

6. We suggest that you mail your application to the USCIS by certified mail, return receipt requested.  This will provide you with proof that your application was received in a timely manner in the event that the application is lost.  We also recommend that you photocopy the entire application before you mail it so that you have a copy for your records.  So that the documents do not get lost, put the photos in a small envelope and label as “photos” and staple all pages together, being careful not to staple the photos.  Include the following documents in your application:



a.
Completed Form I-765 and the required $340.00 fee.  Personal check made payable 



to the Department of Homeland Security (Not USCIS).  Please make sure your 



name and address are preprinted on the front.  DO NOT SEND CASH.



b.
Photocopy of pages one and three of the SEVIS I-20AB bearing the OIA advisor’s 



recommendation for optional practical training.  DO NOT SEND THE 



ORIGINAL.



c.
Photocopies of the identification page of the passport and visa, as well as a 



photocopy of both sides of the I-94 card.



d.
Photocopies of both sides of any previously issued EAD cards.




e.
Two recent photos of yourself.  The USCIS will not adjudicate the application if the 



photos do not comply with specific guidelines as outlined on the Form I-765 



instructions, part 3.  



f.
Mail your application to:




USCIS TSC




P. O. Box 851041




Mesquite, TX.  75185-1041




You may bring the completed application to OIA, if you would like it to be reviewed 



before you mail it to USCIS.

7. The USCIS will send the EAD card to the address indicated on the Form I-765.

8. Processing time

a. Currently, the entire process of receiving employment authorization is ninety (90) days.  
b. Special Considerations

1. Regulations allow you to change employers during the period of authorized practical training, as long as the new employment continues to be directly related to your field of study and commensurate with your education level.

2. Once OIA has annotated your SEVIS I-20AB recommending optional practical training, there is no provision for withdrawing or canceling the recommendation once all documents have been mailed to USCIS.  After all documents have been mailed to USCIS and you decide you would like to cancel the OPT, you will need to write a letter to USCIS in Mesquite, TX., telling them your request.  Remember you are not guaranteed the letter will be received by USCIS in time for the application to be cancelled.  Also, the notation on the SEVIS I-20AB recommending optional practical training will be viewed by the OIA and indicating that you have been granted practical training following completion of your studies.  Note: you are not allowed to work until you receive the EAD from USCIS.   You are considered to be maintaining your F-1 status for sixty (60) days following the expiration date of your practical training, which is the time allowed you to either depart from the U.S. or change to another status.  Employment, however, is not permitted during this sixty-day period.  If you want to begin a new full-time program of study at any point during or following authorized practical training, you must follow the procedures for continuation from one educational level to another at UL Lafayette, if applicable, or for transfer of schools.

c. If you leave the U.S. during your authorized period of practical training, you may return for the remainder of the authorized period provided you have:

1. A Form SEVIS I-20AB that has been re-certified in the last six months of your returning date.

2. A valid F-1 entry visa and a valid passport.

3. An EAD card that is not expired.  

4. A letter from your employer or a job offer letter of employment.
5. If you leave the U.S. after you complete your studies, but before you receive the EAD from the USCIS Service Center, you will abandon your application and have no provision for employment authorization.  You will not be permitted to return to the U.S. with F-1 student status.

6. Please contact the director at the OIA if you have questions about the procedure or if you receive any correspondence about your application.

· Economic Necessity


Any student who wants to apply to work off campus should be a full-time student for at least twelve months before he/she can think of applying to work-off campus under economic necessity.  After twelve months of full-time study in the U.S., students in economic necessity can initiate the process of applying for an off-campus work permit.  Extensive documents are needed for approval from USCIS.  It will take approximately three months to process the application and get the work permit.  Students are allowed to apply for economic necessity under two categories.

1. The country is listed as one of the countries in economic crisis or there is a restriction imposed on transferring fund from sponsor’s country to the U.S.

2. The sponsor’s family situation changes adversely to affect the financial sponsorship.

RENEWING YOUR VISA

The visa stamped in your passport by the U.S. consulate abroad is needed to enter the U.S.  It does not show how long you can stay here.  It also indicates the kind of visa you have – usually F-1.  If you are planning on traveling outside the U.S., tt is necessary to renew your visa if it has expired. You may renew your visa by visiting the U.S. Consulate in the country you are traveling to.  It is not possible to renew as F-1 visa while you are within the borders of the U.S.

LIVING WITH DEPENDENTS

In order to bring family members, spouse and children of an F-1 student to the U.S., the student is required to provide the legal documents showing the relationship and financial statement.  The Office of International Affairs will issue a SEVIS I-20AB with the dependent information.  This applies for both new students and for the students who are already enrolled in UL Lafayette.

1. Tax Identification Number:  Dependents of an international student cannot obtain a social security number, but they are eligible to apply for Tax Identification Number at the Social Security Office.  International students’ children who are born in the U.S. are an exception for this, and they are entitled for a social security number.

2. Drivers License:  Dependents can obtain a drivers license without a Social Security Number by obtaining a Tax Identification Number.

3. Working:  Dependents of F-1 students are not allowed to work in the U.S. regardless of whether it is on or off campus.

MAINTAINING YOUR STATUS

Maintaining your status with the USCIS is important for an international student who is expecting to apply for  a working permit and/or practical training, returning back to U.S. after visiting outside the U.S. border, and staying legally in the U.S.  Maintaining your status simply means that you comply with the USCIS policies and regulations.



F-1 students must maintain full-time student status each semester until they receive their degrees.  F-1 students are not required to register for the summer session if it is not their first semester.  Full-time study for international students means a minimum of nine credit hours for graduate students and twelve credit hours for undergraduate students.  Any deviations from this should be discussed with the OIA.



Employment opportunities are limited for international students in the U.S.  On-campus employment is allowed for F-1 visa holders with permission through the OIA.  On-campus employment is limited to twenty (20) hours during the academic year and forty (40) hours during vacation periods.  Off-campus employment is available with special permission; please refer to off-campus employment section before you see an advisor in OIA for further information.



You must keep the Office of International Affairs informed of your current local address and telephone number.



If the date of your SEVIS I-20AB is going to expire and you need to remain in the U.S. beyond the expiration date in order to continue your program, you are responsible for extending your stay.  You may apply two months before your stay expires.  You should apply at least thirty (30) days before the expiration or before completion of any program of studies.  Please see the OIA director for details.

TRAVEL OUTSIDE THE U.S.

All students in F-1 status must obtain a signature on their SEVIS I-20AB from the OIA before leaving the U.S. if they intend to re-enter the U.S.  Remember that:

1. your passport must be valid beyond the date on which you plan to re-enter the U.S.

2. if the visa is valid for only one entry or has expired, a new visa can be obtained from the U.S. consulate in the country you are visiting by presenting evidence of financial support and either your current SEVIS I-20AB or a new one, as appropriate.  You should allow enough time to obtain a new visa.

3. the U.S. requires you to take allergy and/or immunization injections before traveling to certain countries.  For more information, contact the OIA.








Chapter 4
Medical Insurance

All non-immigrant international students enrolled at the University are required to be insured.  The insurance premium is included in the tuition fees.  Insurance is covered semester by semester.  Students not enrolled for a semester is not covered in any insurance plan.  Should a student decide to buy just the insurance for the semester he/she is not enrolled can purchase the accident and sickness insurance by contacting Student Health Services.  Bollinger, Inc. provides the insurance service.  UL Lafayette students can access the company online and check the coverage status and obtain insurance ID card.  Students may call Bollinger, Inc. at 1-866-267-0092 or visit their web site at 
http://www.bollingerinsurance.com/ullafayette.

STUDENT HEALTH CLINIC

Student Health Service (SHS) is available to all currently registered UL Lafayette students who present a current school or pictured ID.  All students taking six (6) or more hours in the fall and spring semesters and three (3) or more hours in the summer semester will not be charged for an office visit to see one of our practitioners as SHS.  This includes assessments for any illness, minor injuries, and general physicals.  Students not meeting the above hour requirement will be charged $20.00 for unlimited office visits to see one of our practitioners during that semester.  If you would like to know current prices for other services such as pap smears, immunizations, allergy injections, lab, e-ray, and/or any other services, please call 482-1328 or come by SHS.  

1.
      Hours of Service


      Clinic Hours:


Monday – Thursday:  7:30 a.m. – 4:45 p.m.


Friday:  7:30 a.m. – 12:15 p.m.


Tuesday Staff Meeting:  7:30 a.m. – 8:30 a.m.


Thursday Clinician Meeting:  8:00 a.m. – 8:30 a.m. 

Appointment Hours:


Monday & Wednesday:  8:00 a.m. – 4:00 p.m.


Tuesday & Thursday:  8:30 a.m. – 4:00 p.m.


Friday:  8:00 a.m. – 11:30 a.m.

 SEMESTER BREAK: 


Clinic Hours: 7:30 a.m. – 4:45 p.m. (Mon.-Thurs.) & 7:30 a.m. – 12:15 p.m. (Fri.)


Appointment Hours: 12:00 p.m. – 4:00 p.m. (Mon.-Thurs.) & 8:00 a.m. – 11:45 a.m. (Fri.)
Student Health Service is closed weekends and official school holidays.  There is no physician available during semester breaks.

2.
      Confidentiality


The staff at SHS follows the ethical guidelines of the medical profession and other appropriate medical 

specialties.  Patient records are not released without the written permission of the patient except as may be 
required by law.  Students under the age of eighteen are requested to have written consent from their 
parent/guardian prior to treatment.  Forms are available at the OIA for adding dependents.  Any part-
time student who wishes to purchase the policy may pay their fees at the Student Cashiers Office located 
in Coronna Hall.

3.
      Student Health and Counseling Services


SHS is part of the University Student Health and Counseling and Testing Center.  Students interested in 
counseling for personal, relationship, and/or emotional concerns can receive assistance there.  The Center 
also handles all national standardized testing including the ACT, GRE, NTE, GMAT, CLEP, and CAAP.

4. Minor Illnesses.


SHS provides care for students with minor illnesses through physician consultation, treatment and/or 
referrals.  Serious illnesses or injuries are referred to area specialists or medical facilities.

5. Women’s Health


A variety of women’s health care services are available through a special program at SHS.

6. Allergy Injections


SHS can provide allergy injections in incorporation with the student’s allergist.

7. Prescriptions


All the prescriptions from SHS may be filled at area pharmacies.  Patients receiving prescriptions from 
SHS may elect to have them filled at SHS depending on availability.

8. Services not offered


Dental care, routine physical exams, obstetrical care and expensive surgical procedures are not available at 
SHS.  X-rays and laboratory tests may be offered by the doctor but are not performed at SHS.  The SHS 
staff provides area referrals for all such services.

MEDICAL EMERGENCIES AFTER HOURS 

An Ambulance may be summoned for acute medical emergencies by dialing 482-6447. State the condition of the person and the exact location. If you are in a residence hall a staff person should be notified at once. 


If your problem is not a critical emergency, but you do need assistance, do one of the following: 


1. Call or go to a private physician of your choice. 


2. If you live in a residence hall, consult a staff person. 


3. Call or go to one of these hospital emergency rooms, open 24 hours daily: 



a.  University Medical Center 



     2390 West Congress



     Lafayette, LA 70506



     261-6000





b.  Lafayette General Medical Center



     1214 Coolidge Boulevard



     Lafayette, LA 70503



     289-7991





c.  Our Lady of Lourdes Regional Medical Center



    611 St. Landry Street



    Lafayette, LA 70506



    289-2000




d.  Medical Center of Southwest Louisiana



     2810 Ambassador Caffery Parkway



     Lafayette, LA 70506



     981-2949 


Any expenses incurred as a result of medical care obtained off-campus, including ambulance service, are your responsibility after paperwork has been filed with your insurance. 
PURCHASING ADDITIONAL INSURANCE

To purchase additional insurance (i.e. to get the full coverage insurance) contact the company.  If a student wants to buy an insurance plan for the dependents such as spouse, children under the age of 24 and J-2 visitor exchange students, he/she can contact the OIA and refer to the brochure before contacting the company.

BASIC ACCIDENT & SICKNESS INSURANCE PLAN/COVERAGE

The Domestic Health Insurance Basic Plan is included in the paid registration of all:


a.  undergraduate students taking seven or more hours in the fall/spring semesters and four or more 


      hours in the summer semester.


b.  graduate students taking six or more hours in the fall/spring semesters and three or more hours in the 

 
     summer semester.

This student insurance basic policy can be purchased by any student not meeting the above criteria at the 

Student Cashiers Office in Corona Hall.


If you do not attend UL Lafayette for a semester (for example, the summer semester) you can purchase 

the student insurance to prevent a lapse in coverage.


For a fee, this plan will allow you to add your dependents.









Chapter 5
Income Tax

U. S. tax regulations require all nonresident F-1 and J-1 students and scholars, without exception, to file a federal income tax return, if he/she stays for a day in any calendar year regardless of income.   This information is to help you comply with U.S. tax laws.  For most Americans, completing their tax return is a confusing and frustrating exercise.  We can only imagine how ominous the task must seem to you.  It might not be as bad as you think, though.  Hopefully, the information you find here will make the job easier.  Remember, you have to file both State Tax Return and Federal Tax Return.  Both tax returns need to be filed by April 15th of the following year, if you received wages subject to U.S. tax withholding.  If you did not receive taxable wages in a calendar year, the due date for your tax return in June 15th, of the following year.

FEDERAL INCOME TAX

1. 
Documents needed

a. W2 and/or 1042-S; this document shows your taxable income for the previous year.  These documents can be obtained from your employer or from your bank.

b. Form 8843 – Statement for Exempt Individuals and Individuals with a Medical Condition.  If you are an exempt individual, you are required to file Form 8843 regardless of your income.  This form can be obtained from Dupre Library or from the web site of Internal Revenue Services.  You do not have to fill in anything on page 2 of Form 8843, and you do not have to sign this form.  Once again, you must file Form 8843 even if you are not required to file an income tax return.

c. Form 1040NR U.S. Nonresident Alien Income Tax Return, or if you qualify, Form 1040NREZ, U.S. Income Tax Return for Certain Nonresident Aliens with No Dependents.  All students or scholars who had U.S. source income in the previous year to meet his/her previous year of federal income tax filing requirement should complete this form.  (If you had interest income from a U.S. bank account, you may still need to file the income tax.  U.S. bank interest received by nonresidents is not considered U.S. source income.)  IRS requires students and scholars with no U.S. source income to file only Form 8843.  This form and the instruction booklet can be obtained from Dupre Library or from the web site of Internal Revenue Services.

d. You may also want to file Form 843, Claim for Refund and Request for Abatement, if your employer withheld social security tax from your wages.

2.
Before you mail your Tax Return.

a. Be sure to make a photocopy of all of the documents for your records before mailing it to IRS.  It is often necessary to refer to a previous year’s tax return or to produce evidence that you submitted a tax return for a previous year.  You should keep copies of your tax return for at least sever (7) years.

b. Be sure to attach a copy of your Form(s) W-2, Form(s) 1042-S, or any other forms reporting your income to the front of your 1040NR.

c. Mail your completed 1040NR with attached 8843, W-2(s) or 1042-S(s) etc. and your check for payment, if any tax is due.

3.
Additional information

Additional information to file the income tax can be found on the Internet.  The official website for IRS is http://www.irs.gov.   The forms and instructions can be downloaded from this website too.  

4.
If You Don’t File Income Tax?

Most nonresidents either do not file a return or file incorrectly.  However, it has also been shown that there is massive overpayment of U.S. taxes by nonresidents who do not file, rather than filing incorrectly.  Just because your employer has withheld tax from your wages does not mean that you have paid the proper amount – you could have a sizeable refund due.

If you do not have a tax liability, you might be wondering what will happen if you do not file a return.  Well, the IRS will not impose penalties if no tax is due.  However, the terms of your visa require you to comply with all laws of the U.S., including the requirement to file an income tax return.  You might be required to show proof that you filed if you wish to change your visa status, or obtain permanent residency, or regain entry into the U.S. once you have left.  Don’t risk your visa status by failing to comply with this requirement.

1.
Other Useful Publications Available

a.

Publication 519 - U.S. Tax Guide for Aliens
b.

Publication 901 – U.S. Tax Treaties
2. Finding Treaty Information


An income tax treaty is an agreement between two countries under which each country agrees to limit the application of its domestic tax laws for residents on the other country.  Therefore, if you have come to the U.S. from a country with which the U.S. has a tax treaty in effect, you should check the provisions of the treaty to see if any of your income is exempt from U.S. tax under the treaty, or is subject to a reduced rate.  A treaty provision will generally override U.S. statutory law.


IRS Publication 901, U.S. Tax Treaties, contains summaries of all the U.S. tax treaties in effect at the time the publication was printed. It can be printed from the IRS website or can be picked up from the OIA.  You will file Form 1040, Form 1040A or Form1040-EZ, whichever applies to you.  Write at the tope of this form, “”TAX TREATY BENEFITS” and exclude your treaty exempt income from the form.  Attach to the form a completed page 5 of Form 1040NR.  Be sure to explain the treaty benefits you are claiming in Item “M” and provide the treaty article number.  Complete the tax return as you normally would as a resident, claiming the standard deduction if applicable.

3. Where to File


Form 1040NR or Form 1040NR-EZ (including Form 8843) must be sent to: 



Internal Revenue Service Center


Philadelphia, PA. 19255
STATE INCOME TAXES

If you have taxable income on your federal return, or state income taxes were withheld from your income, you will have to file a return with the state in which you earned the income.  All but seven states in the U.S. impose income taxes similar to the federal income tax (but with lower rates).  State income tax forms usually start with federal taxable income, or federal adjusted gross income, and require a few adjustments.  If you worked in more than one state, you will probably have to file a part-year return with each state.  Just about all the states have web pages from which you can download the necessary forms.  Do not send the state income tax along with your federal income tax return.  State income taxes need to be sent to the state governments.  Please refer to the state income tax instructions to find out the address for a particular state.









Chapter 6
Life at UL Lafayette

UL Lafayette’s development into a significant research and doctoral institution has a long and colorful history.  When UL Lafayette began as the Southwestern Louisiana Industrial Institute (SLII), it was an advanced trade school.  In 1921, SLII became Southwestern Louisiana Institute (SLI) and achieved the status of college.  In 1960, SLI became the University of Southwestern Louisiana (USL) and achieved University status.  In 1991, the University reached another milestone by capturing the Doctoral II status, ranking it in solitary second among the state’s universities and colleges and recognizing its national competitiveness.  Finally, in 1999, USL became the University of Louisiana at Lafayette (UL LAFAYETTE).

UL Lafayette is now home to over 16,000 students and 1,200 faculty and staff.  The Southern Association of Colleges and Universities accredit it.  UL Lafayette’s programs range from being some of the best in the state to being some of the best in the nation.  The University offers approximately 115 degrees in ten colleges and schools, with degree programs ranging from the fine arts to the hard sciences and everything in between.  UL Lafayette has a highly regarded Honors Program, the largest in the state of Louisiana.  UL Lafayette provides 28 graduate degree programs and Doctor of Philosophy degree in Computer Engineering, Computer Science, English, Environmental and Evolutionary Biology, Mathematics and Statistics, and Francophone Studies.  UL Lafayette conducts individual college commencement exercises in the fall and spring of each year.  Approximately 1,100 students are graduated in both fall and spring.  Each college works hard not only to provide its students with the academic background in the classroom, but with practical training through labs and internships, both on-campus and with a variety of community organizations.  Dupre Library houses  over 622,000 volumes, 6,748 periodicals, more than 1 million microforms, over 5,200 recordings and special photographs.

UL Lafayette’s main campus is 137 acres; the Athletic Complex and Cajundome sits on 243 acres; the new Research Park is on 148 acres; the Quinine Center consists of 100 acres and the Poultry Farm sits on 58 acres.

1. 600–acre farm laboratory with a 30-acre pond of crawfish and catfish culture in Cade, Louisiana.

2. 148-acre New Iberia Research Center in New Iberia, Louisiana.

3. UL Lafayette maintains 160 campus buildings.

University Resources

	Admissions – Graduate

	Graduate School
Martin Hall, Room 332
482-6963

	Admissions – Undergraduate 
Campus Visits
	Office of Admissions
Martin Hall, Room 336
482-6473

	Alumni information
	Alumni
600 E. Saint Mary Blvd.
Lafayette, LA 70504
482-0900


	Athletic programs
	Athletics Department
201 Reinhardt Drive
Lafayette, LA 70504
482-2586

	Bookstore
	University Bookstore 
Student Union
482-6922

	Career planning, temporary or permanent jobs, resume making, interview preparations, etc.
	Career Placement Center
104 Rex Street
482-1444
careerservices@louisiana.edu

	Change of major, tutoring, etc.
	Junior Division
Lee Hall, Room 115
482-6818

	Computer lab, operation hours, printing services, etc.
	Computer Lab
Conference Center, Room 153
482-6539
Stephens Hall, Room 110
482-6419

	Counseling – personal, social 
Testing – ACT, GRE, etc.
	Counseling and Testing Center
Oliver Hall, Room 212
482-6480

	Disability Services – learning, physical, etc.
	Services for Students with Disabilities
Conference Center, Room 126
482-5252

	Escort Services, security issues, lost and found, etc.
	University Police
Bittle Hall
482-6447

	Fraternities, sororities, etc.
	Greek Affairs
Martin Hall, Room 211
482-6272

	Free Tutoring
	The Learning Center 
 Lee Hall, Room 209
482-6583

	Honors program, information about honors program
	Honors Program
Judice-Rickels Hall, Room 205
482-6700

	Housing reservations, withdrawal from housing, housing information
	Housing Office
Student Union, Room 240
482-6471
housing@louisiana.edu

	Intensive English Program
	Intensive English Program
413 Brook Avenue
482-6819

	Mailbox rentals, postal services
	UL Lafayette Post Office
Bittle Hall
482-6113

	Medical Services
	Student Health Services Clinic
Saucier Hall
482-6827

	Obtaining a computer account, computer account problems
	Help Desk – Computing Services
Stephens Hall, Room 201
482-5516

	Payment of tuition fees, housing fees, meal plan, etc.
	Student Cashiers Office
Coronna Hall
482-6254

	Personal problems on campus, sexual harassment, student discipline, etc.
	Student Personnel
Martin Hall, Room 223
482-6373

	Problems with grades, classroom discrimination, etc.
	Ombudsman
Coronna Hall, Room 207
482-6947

	Reading Materials, copy machines, library
	Dupre Library
482-6025

	Registration, transcripts, records, graduation, catalog
	Registrar’s Office
Martin Hall, Room 110
482-6291

	Sports, recreation, exercising, etc.
	Intramurals
Bourgeois Hall, Room 107B
482-6159

	Student identification card
	Cajun Card Office
Student Union, Room 122
851-2273

	Student insurance claims, immigration regulations, all needs, questions, and problems
	Office of International Affairs
413 Brook Avenue
482-6819
oia@louisiana.edu

	Student programs, what is happening on campus, student tickets, lost and found, validating UL Lafayette ID, etc.
	Student Union Information Desk
First Floor
482-6940 or 482-6951



	University organizations, student rights, etc.
	Student Government Association
Coronna Hall, Room 218
482-6801

	Visiting a doctor, medical information, vaccination, etc.
	Student Health Services
Saucier Hall
482-6827


UL Lafayette Map and Directions to Campus


Please go to http://www.louisiana.edu/AboutUs/CampusMap.pdf to view the campus map.  For directions to our campus, please go to http://www.louisiana.edu/AboutUs/driving.shtml.

Student Organizations
There are several student organizations for the University students to get involved.  Other than these organizations, there are several organizations for international students.  International Student Council and several associations by countries are actively involved hosting events on campus throughout the year.  For more information about international organizations, contact the Office of International Affairs; for other associations, contact the office of the Dean of Students.

University Identification Card
The Identification Systems Office is run in conjunction with the Parking and Transit Office.  ID photos are taken and cards are printed throughout the year.  The photo taken once will be used for up to four years, and it can be re-taken with the payment of $5.00.  In the event that you lose your ID, it can be replaced for a $10.00 fee.  Your ID photo will be placed in the yearbook and on the Internet unless you notify the Parking and Transit Office.  Please notify the office of any objections at the time your picture is taken.  An ID is necessary for meal plans, library use, entrance into Bourgeois Hall, and in numerous other academic instances.  Your student ID is also good for free or reduced entrance into athletic events, plays, concerts, and other functions hosted through the University.  Remember that you ID must be carried with you at all times, and must be validated for each semester.  You may validate your student ID card in the Parking and Transit Office or at the Student Union Information Desk.

Computing Facilities

There are several computing facilities available for students computing purposes.  These facilities have different kinds of computers, access time, and restriction in access.

1. Conference Center

The UCS Sun system consists of 116 Sun workstations in the Conference Center and 27 workstations in Stephens Hall.  The system provides remote access from a terminal or personal computers, which can connect to the campus network as well as local access from workstations located on the first floors of the Conference Center and Stephens Hall.  Operations, maintenance, software support, account creation, and user assistance are provided by University Computing Support Services.  Accounts on the UCS system are available for UL Lafayette faculty, staff, and students.  For students, UCS accounts remain active as long as he/she does not skip a fall or spring semester.

2. Dupre Library

There are about sixty personal computers running Windows NT machines with several applications.  Two laser printers are available for printouts in the lab.  Current UL Lafayette students are given priority for use of the PC Lab.  Two PC’s in the lab are reserved for disabled users; the library has the right to reserve PC’s on occasion for instructional purposes.  Two PC’s are designated as Express machines.  Use of these machines is limited to 15 minutes at a time.  No more than two users per PC.  Do not attempt to modify software or remove equipment from the PC lab.  Users must respect copyright laws or software licensing agreements in their use of the lab.  The lab is not to be used for any commercial activities.  Internet chatting, game playing and pornography will not be tolerated in the lab.  Any student caught violating these rules will lose his/her PC Lab privileges.  The library is not responsible for the content of materials accessed on the Internet.  Workshops on basic internet use and resources are available for UL Lafayette students, faculty and staff on a regular basis during semesters.  Manuals and handouts are also available in the PC Lab and Library Reference Department.

Other than these two locations there are computers in the following locations:  F. G. Mouton Hall, Guillory Hall, Lee Hall, Stephens Memorial Hall, and Student Union (Bring your own computer).  For more information, refer to the locations.  Other than this, students can get free dial-up modem service with the University computing account.  For more information on this access, contact the Help Desk in Stephens Hall.

Parking on Campus
The operation of a vehicle on the campus is regarded as a privilege granted by the University in order to effectively carry out its goals and purposes.  As such, the privilege may be revoked whenever it interferes with the functions of the University.  In order to operate a motor vehicle on the University property, the operator must agree to abide by all regulations in the UL Lafayette Traffic Code.  In addition, by voluntarily parking the vehicle on University property, the University will not be liable for damages.  Any vehicle parked on University property must be registered with the UL Lafayette Parking and Transit Department.  Those not registered or properly displaying the parking permit will be treated as illegally parked vehicles.  There are several kinds of parking permits and options available based on students need.  For more information, contact the University’s Parking and Transit Department in Olivier Hall.

Housing 

International students at UL Lafayette are living on and off campus.  There are some guidelines for those students who are seeking off-campus housing.  There are several facilities that cater to a variety of student’s housing needs.  On-campus housing for single students are on a contract basis for different periods of the academic year.

1.
Semester Periods

Semesters for housing purposes shall be defined as the period beginning with the first day of classes for an individual semester and ending at 4:00 p.m. on the last day of regularly scheduled finals for that semester.  The period covered by room and board charges shall be for the semester indicated on the application and shall not included any break periods.

2.
Semester Breaks

Period between semesters are called breaks.  Limited housing without meals may be offered for the breaks between semesters.  Students interested in such housing must apply at the housing office and pay $175.00 prior to the day before the first day of finals for the semester immediately preceding the break requested.

3.
Rental Rates and Payments

Rates listed for residence halls are per person, per semester.

4.
Application process

Applications must be submitted with the appropriate fees.  Assignments are made for an academic year; therefore, those students attending school for the fall semester will have the same room assignment in the spring.  When requesting a residence hall assignment, consider the characteristics of each hall.  If requesting a private or enlarged room, indicate so on the application and submit the appropriate fees.

The housing room assignments are based on the time of application and the payments.  The graduate students living on campus are given private rooms.  For those students seeking married student apartments may contact the Housing Office at (337) 482-6471 or housing@louisiana.edu or http://www.louisiana.edu/studentlife/housing.  The Housing Office is located in the Student Union, 
Room 240.

Safety Tips on Campus

1.
Fortunately the University of Louisiana at Lafayette is one of the safest places to stay and study, as compared 

with the size of the University.  

2.
Code Blue Emergency System

To better assist you with the emergencies on campus, the University of Louisiana Lafayette has set up a Code Blue Emergency System.  At various locations on campus, six emergency telephones, referred to as Code Blue telephones have been installed.  The emergency telephones are easily identified as Code Blue telephones by a tall blue pole with a bright blue light at the top.  When the user pushes the emergency button, a strobe light is activated and the phone automatically dials the University Police.  Direct contact is made and a police officer is simultaneously dispatched to your location.

3.
Escort Van Service

The UL Lafayette Police Department operates a SGA Sponsored Escort Van Service for students.  The Escort Van Service offers transportation to and from pre-determined areas throughout the main campus.  The service operates seven days a week from 6:00 p.m. to 12 midnight during each semester.  The Escort Van is accessible to all residence halls on campus, Dupre Library, married housing, and several buildings which are open to allow for work after hours.

4.
Crime Prevention Programs


The UL Lafayette Police Department works in conjunction with Freshman Orientation to disseminate 
information about the duties and responsibilities of the UL Lafayette Police as well as security and safety tips.  
Each semester, the UL Lafayette Police, the Department of Student Personnel, and the Housing Department 
present crime prevention and awareness programs.  In addition, crime prevention and alert programs are 
presented to different departments on a continual basis.  The Student Government Association and the 
Residence Hall Association present guest lectures and demonstrations on current topics and trends relevant to 
crime prevention for students and employees.  The Married Housing Association has also set up and 
organized a Neighborhood Watch Program as well as worked in conjunction with the UL Lafayette Police in 
conducting programs on crime prevention, security and safety tips, and bicycle safety for their residents on a 
regular basis.  In addition, the department also offers women’s hands-on self-defense class.

5.
Bicycle Registration


If you own a bicycle in the city of Lafayette, it is the law to have a bike tag attached to it.  Not only can this 
tag help identify your bicycle; it helps for a faster recovery.  To assist you with this, the UL Lafayette Police 
Department offers bike tags FREE of charge for faculty and students.  To obtain a free bike tag, bring your 
bike to the front desk of UL Lafayette Police Department.

6.
Lost and Found


If you are a person that has lost or found property on the campus of UL Lafayette, there are three Lost and 
Found locations for you to go to:  Dupre Library, the Information Desk at the Student Union, and the UL 
Lafayette Police Department.


If you lost property, first check with the departmental offices in the building in which you were in or near.  
Then secondly, contact the Lost and Found locations.  For your convenience the phone numbers for the Lost 
and Found locations are listed below.



Dupre Library


(337) 482-6025



Information Desk

(337) 482-6940



UL Lafayette Police Dept.    
(337) 482-6448


7.
Operation Identification


Operation Identification is a crime prevention program instituted for the benefit of those who take the time to 
participate in safeguarding their own property. This program is about steps you have to take to ensure your 
greatest chance of property recovery, if and when a property theft happens to you.  The serial number 
separates merchandise from the others that are identical to it.  A serial number that goes unrecorded is useless.  
That is why it is extremely important that you record and maintain serial numbers of your valuable items.  
Stolen items with such identification are often recovered through pawnshops, police arrests or by inquiry 
through the National Crime Information Computer.  Without such identifiable information, stolen property 
does not meet the requirements for a stolen article entry into the National Crime Information Computer.  For 
this program to be successful, you have to take initiative attempts and take a note of the information.  For 
more information contact the University police.  Also it is advisable to unique engrave your own property; 
University police will help you engrave your property.









Chapter 7
Life in Lafayette

The city of Lafayette is the hub of a 50-mile area known as Acadiana.  It is the focal point because of its advanced medical facilities, numerous retail shopping centers, the Cajundome and other convention facilities.  Lafayette is situated 35 miles from the Gulf of Mexico, 50 miles from Baton Rouge, 129 miles from New Orleans, and 229 miles from Houston.  The fourth largest city in Louisiana and the largest municipality in Lafayette Parish, Lafayette has a population of 110,257 as of 2000.  The parish has 190,503 residents as of the same date.  According to the census data, Lafayette was the tenth fastest growing parish in the state in 2000.
Renting an apartment

Take your time; check newspaper classified advertisements.  (Sunday papers often have the most listings) or drive through neighborhoods looking for rental signs.  When you find an apartment, make an appointment with the building manager and inspect the unit in the daytime.  Talk with other tenants in the building.

1.
Read any lease carefully.  The minimum information a lease or rental agreement should include is rental rate, 

required deposit, and length of occupancy, apartment rules, and termination requirements.  Some questions you 

may want to ask include:


a.
Amount of rent?  What is included?  (Gas, electric, water, parking, laundry)


b.
How many persons may occupy the apartment?  What is the guest policy?


c.
When and how much rent be paid each month?  Are you allowed to sublet?


d.
If roommates share the apartment, who is responsible if one leaves?


e.
Under what conditions is the security or cleaning deposits refundable?


f.
What is the length of occupancy?


g.
What is the landlord’s right of entry?


h.
What are the rules concerning pets, conduct, and recreational facilities?

4. If corrections or repairs are needed, make the rental contingent upon these corrections and agree upon a completion date.  This agreement should be in writing, dated and signed by both parties.  All rental agreements or leases should be in writing.

5. If there is any language you don’t understand, ask a reliable person to explain to you.  It is always good to pay rent and other payments by check, not cash.  Write the purpose on the face of the check (example: “April rent”).  If you must pay in cash, get a signed and dated receipt from the landlord.

6. To lease or not to lease – Most apartments are rented under either a lease agreement or a month-to month rental agreement.  A lease is good from a tenant’s point of view for two reasons:  1) you are assured that you have the right to live there a specified period of time, and 2) you have an established rent during that period.  Most other provisions of a lease protect the landlord.

7. Deposits.  In a lease or rental agreement, a landlord cannot require a non-refundable cleaning or security deposit.   Payments called “fees” may also be subject to this law.  A security deposit of often required but a landlord may keep only those parts of cleaning and security deposits needed to repair damage caused by the tenant, to clean the premises, or to make up for unpaid rent.

The landlord must return the refundable part of the deposit within two weeks of the time you vacate the apartment.  Deductions from the deposit must be itemized in writing.  Law may not, consider prepaid rent, such as the “last month’s rent” which is required by most landlords to be paid before you move into an apartment, considered the same as a security deposit.  If you pay a deposit to a landlord to hold an apartment and then you change your mind about moving in, you are not entitled to receive that money back unless it was agreed upon in writing at the time you paid it.

8. Apartment sharing. If one roommate leaves without paying his/her share of the rent, the landlord has the right to collect the rent from the remaining tenants.  Great care should be taken to choose roommates who will fulfill their share of the obligation; otherwise, you may be obligated to pay their share of the rent.

9. Right of entry. The landlord has the right to enter the premises at reasonable times to inspect and make repairs.  Usually a landlord will not enter your apartment without calling to ask permission or notify you that there is work to be done.  To protect you in case of bad circumstances, the law requires that the landlord obtain a judgment from court before entering an apartment with the tenant has broken the lease and the landlord has a lien (a property claim against payment) on the tenant’s personal property.  

10. Repairs. If the landlord fails to make reasonable repairs, the tenant, after repeatedly asking for those repairs in writing, has the option of making the repairs himself only if the cost does not exceed one month’s rent.  A landlord may not evict a tenant for a 60-day period after exercising these rights.  You may not use this option more than once in any 12-month period.  If the repairs, which are necessary, are extensive and costly, and the landlord refuses to do them after repeated requests, you can leave the apartment without giving a thirty (30) days notice.

11. Damages. If the tenant or guests or the tenant damage the premises, the tenant is responsible for making repairs or replacing the damaged items.  The tenant is expected to return the premises to the landlord in the same condition as when received, reasonable wear-and-tear expected.  Protect yourself from false accusations of damage by going through the department with the manager before you move in.  Make a list of existing damages, paying attention to appliances, cracked plaster, draperies, carpets, lighting fixtures, etc.  Ask the manager to sign and date this list, sign it yourself, and make copies for both of you to keep.

12. Subletting.  If you have signed an agreement to rent an apartment and you then take rent from another person to live in the apartment instead of you, this is called subletting.  Most often a student does this in order to travel during non-school periods, without losing the right to live in the apartment when returning.  Subletting is only permitted with the landlord’s consent.  Many landlords do not allow it, and even if you have permission, you are responsible for the rent payment each month whether or not you collect it from the subletting person.

Be careful when you choose your subtenant and have him/her sign an agreement which states the rent, the dates of occupancy, and that all damage caused during your absence will be corrected by the subtenant.  General information about this person’s family, his workplace, and anything else that might be helpful if you return to find that he/she has disappeared and left you with unwanted troubles.

13. Rent.  The law states that rent is payable in advance for each rental period.  The rent due on the first of the month, which is for the month just beginning, not for the month ending.  You must pay rent within 10 days of this, or your landlord has the legal right to begin eviction proceedings.  Rents are based on the size of the apartment, the extra features it may have (furniture, appliances, carpet, curtains, etc.) and the quality of the neighborhood.

14. Choosing a neighborhood.  When you look in the newspaper you’ll find descriptions, which can be confusing.  Apartment listings are usually organized by neighborhood.  You should decide where you want to live before going out to look for at potential apartments.  When you choose, think about safety, transportation, and, if you have no car, are sure that the things you need (shopping, library, post office, etc.) are near enough to reach easily by walking, taking the bus, or riding a bicycle.

If you have a car, check the streets for signs, which tell about parking restrictions.  Many areas, for example, require a permit for parking on the street.  With a car, it is often better to take an apartment, which provides a parking area in the building or behind it that to hope for parking every day on the street.  The rent may be more expensive, but otherwise you might pay more in parking tickets received than the extra rent.

If you plan to ride the bus, find out exactly where the nearest bus stop is.  Ask the neighbors if it is safe to wait for buses there.  It is a good idea to find a bus stop that is well-lit by street lights.  Take the time to ride the bus to your college or university from the bus stop before you decide to live there.  If you must transfer many times, or if the journey is long, think about a different neighborhood.  To learn more about the different areas, buy one of the maps available in drugstores, bookstores, and other shops.

15. Eviction.  Without a lease, a tenant has no extended right to stay or to depend on a rental.  Under some conditions, and with proper notice (usually 30 days), a landlord may demand that a tenant leave or that a higher rent be paid in future months

16. Giving notice to leave.  When you intend to end your tenancy, you should write a letter to your landlord 30 days in advance of the time you plan to leave.  Include your address, the date of writing the letter and the date you will be vacating the premises.  Deliver it in person and ask the landlord to sign and date a copy for your records.

At the time you vacate, do not leave anything behind and surrender your keys immediately.  Your landlord could be entitled to keep the rent money from your deposit for every day that you do not comply with the terms of vacancy.  When you vacate, you must call each utility company and order the service disconnected or be responsible for usage after you leave.  You must give a forwarding address for final bills or go in person to close these accounts.

Apartment Buildings in Lafayette
	Bayou Oaks Apartments
330 Feu Follet Road
Lafayette, LA 70508
Tel: (337) 237-8348

Bayou Shadows Apartments
101 Westwood Drive
Lafayette, LA 70506
Tel: (337) 223-4428

Beau Chenes
2509 Johnson Street
Lafayette, LA 70503
Tel: (337) 233-8445

Campus Edge Apartments
1400 North Bertrand
Lafayette, LA 70506
1-866-375-2885
www.mycampusedge.com

Canterbury Square
100 McDonald Drive
Lafayette, LA 70506
Tel: (337) 981-5878

Chateau Lafayette
124 Jomela Drive
Lafayette, LA 70503
(337) 235-1395

Eagle Run Apartments
810 South College Drive
Lafayette, LA 70503
(337) 234-6860

Gallery Apartments
315 Guilbeau Road
Lafayette, LA 70506
(337) 984-2400

Harper's Ferry 
326 Guilbeau Road
Lafayette, LA 70506
Tel: (337) 984-8400 

King Louis XIV
3121 Johnston Street
Lafayette, LA 70503
Tel: (337) 984-5948 

LA Bonne Vie Apartments 
1300 E.Pont Des Mouton Road
Lafayette, LA 70507
Tel: (337) 232-9006 

	Maison Bocage Apartments 
655 Marie Antoinette Street
Lafayette, LA 70506
Tel: (337) 981-2124 

Mimosa Apartments
115 Mimosa Place
Lafayette, LA 70506
Tel: (337) 984-8400 

Oakwood Bend Apartments 
111 Edie Ann Drive
Lafayette, LA 70508
Tel: (337) 234-6669

Pinewoods Apartments 
90 North Luke Street
Lafayette, LA 70506
Tel: (337) 237-2520 

The Quarters
501 Stewart Street
Lafayette, LA 70501
(337) 237-7575

South Point Apartments
221 Verot School Road
Lafayette, LA 70508
Tel: (337) 233-9511

Steeplechase Apartments 
715 Marie Antoinette Street
Lafayette, LA 70506
Tel: (337) 989-9520 

Summerplace Apartments 
1901 Eraste Landry Road
Lafayette, LA 70506
Tel: (337) 988-0195

University Courtyard Apartments
200 Theatre Street
Lafayette, LA 70506
Tel: (337) 264-0444

University Placement Apartments
200 Oakcrest Drive
Lafayette, LA 70503
Tel: (337) 233-5050

Whispering Oaks
550 Eraste Laundry Road
Lafayette, LA 70506
Tel: (337) 233-6554




Students are not required to stay on campus.  For more information on these and other apartments in Lafayette, LA, please go to http://www.apartmentslafayette.com. 
Obtaining a Social Security Number

International students having an assistantship, endowment, scholarship or an on-campus job are eligible to get a social security number.  In order to get the social security number the student needs to bring a valid passport, visa, the SEVIS I-20AB, a letter from the Office of International Affairs, and a letter from their employer as well as their tuition receipt.  Dependent of an international student, who is not a U.S. citizen, is not entitled to a social security number; instead, they can obtain a tax identification number.


Office Address:
  Social Security Administration




  Brandywine I 


  825 Kaliste Saloom Road, Suite 100




  Lafayette, LA.  70508


Office Phone:
(800) 772-1213 or (337) 261-0606

TTY:

(800) 325-0778 or (337) 261-0975


Office Hours:
9:00 a.m. until 4:00 p.m., Monday through Friday.  
  Download an application form at http://www.ssa.gov/online/ss-s.pdf.
          

Driver’s License

International Drivers Permit (IDP) is honored for the first ninety days in Louisiana.  If you have IDP you can go straight to the DMV to take the Driver’s License Tests.  The cost for first-time applicants is $24.50.  If this is your first time obtaining a license, you are required to participate in a six hour pre-licensing course.  This course is given in the Oil Center every Saturday morning, and the cost for this course is $35.00. Please refer to the State Identification section of the DMV Office Location and Contact Information.


1.
Vision test – An eye test will determine if your vision meets minimum standards for safe driving.  If you 


fail, you may take the test again after the problem has been corrected.  If you need corrective lenses to 


pass the test, your license will show that you must wear them while driving.


2.
Traffic sign test – You must know the meaning of standard road signs, and be able to identify certain signs 

by shape.


3.
Knowledge of traffic law – You will be given questions about your responsibility as a driver, including 


knowledge of laws and safe driving practices.  Everything you need to know is covered in a manual sold at 

the Department of Motor Vehicles Office.  (The manual can be downloaded for free from their website at 

www.dps.state.la.us/omv/driversguide.html)


4.
Driving test (Road test) – You must provide the vehicle to be used in this test.  The vehicle must be in 


safe driving condition before you can be given the test.  The vehicle must pass a safety inspection, have a 


valid inspection sticker, and have a current license plate and registration.  You must also present proof of 


liability insurance on the vehicle being used for the test.  Road tests are suspended during rainy or 



inclement weather.

Documents


International students need the following documents to apply for a Louisiana Drivers License:

· Valid passport

· I-94 (white card attached to your passport)

· Valid SEVIS I-20AB/DS-2019

· Full-time letter obtained from the Office of International Affairs

· Your paid tuition/fee receipt

· Schedule of classes


Locations of the Department of Motor Vehicles


Office of Motor Vehicles

112 Rue Centre

Abbeville, LA 70510

Office of Motor Vehicles

101 Berard Street

Breaux Bridge, LA 70517

Office of Motor Vehicles

3241 N.W. Evangeline Thruway, Suite A

Lafayette LA 70508

Office of Motor Vehicles

1613 East Main Street

New Iberia, LA 70563

Office of Motor Vehicles

5537-I-49 S. Service Road

Opelousas, LA 70535



Office Hours:  8:00 a.m. - 4:00 p.m. Monday through Friday



Note:  No outside driving tests from 11:00 a.m. to 1:00 p.m. and road tests are not given 



in inclement weather. 

State Identification

Any international student can get a personal identification card.  It is widely accepted as a proof of identity, but it does not give you the privilege to drive.  To get a personal ID card, you must prove your identity with the same documents as required for issuance of a driver’s license.  Presently, the cost to obtain the ID is $21.00 and is valid for four years.  The state ID card is issued by the Department of Motor Vehicles.

Office:
Department of Motor Vehicles

1698 S.E. Evangeline Thruway

Lafayette, LA.  



Office Hours:
8:00 a.m. – 4:30 p.m., Monday through Friday


Phone:
(337) 262-1808 or (800) 368-5463


Holidays in the U.S.

1. January 1:  New Year’s Day – Starting with the night before (New Year’s Eve on December 31st), this is a celebration to welcome the New Year.

2. Martin Luther King, Jr. Day (3rd Monday in January):  This is a holiday commemorating the birthday of Rev. Martin Luther King, Jr. (1929-1968), an African American civil rights leader who received the 1964 Nobel Peace Prize.

3. President’s Day (3rd Monday in February):  This day honors past U.S. presidents, commemorating the February birthdays of George Washington (the first president and Commander of the Armies that won U.S. independence) and Abraham Lincoln (16th U.S. president who held office during the U.S. Civil War and was known for abolishing slavery).

4. Easter Holiday in March or April                                                                                                  


5. Memorial Day (Last Monday in May):  A holiday in remembrance of members of armed forces killed in war.

6. Independence Day (July 4th):  On July 4, 1776, the Declaration of Independence was signed as thirteen colonies declared their independence from England and became the first thirteen states of the U.S.

7. Labor Day (1st Monday in September):  This is a holiday honoring the contributions and efforts of laborers.                                                                                                                                                                                                                                                                                                                         

8. Columbus Day (2nd Monday in October):  A holiday honoring the landing of Christopher Columbus, traditionally considered the discoverer of America, in the West Indies (in 1492).

9. Veteran’s Day (November 11th):  A holiday commemorating World War I and in honor of veterans of the armed forces (the people who served).

10. Thanksgiving Day (Last Thursday in November):  This is a day of feasting and giving thanks for everything.  This feast was initiated by the Pilgrims, (the first settlers in the thirteen colonies of the U.S.) and the Native Americans (who already lived on the land).

11. Christmas Day (December 25th):  The annual holiday of the Christian church commemorating the birth of Jesus Christ.  As Christianity is widely celebrated in the U.S., this is a national holiday.  Many people exchange gifts with family and friends at this time of year.  Some celebrate the night before (Christmas Eve).

Special Days by Custom in the U.S.

1. 
Valentine’s Day (February 14th):  This has become a day to celebrate love and romance.  “Valentines” or tokens of 

love (cards, candy, gifts) are exchanged.

2. 
Mardi Gras (Usually 3rd Tuesday in February):  A holiday full of festivities celebrated in Louisiana.

3.
St. Patrick’s Day (March 17th):  Parades and parties mark this day honoring the patron saint of Ireland.

4.
April Fool’s Day (April 1st):  Jokes or tricks are traditionally played on the unsuspecting.

5.
Mother’s Day (2nd Sunday in May):  As the title suggests, many people choose to honor their mothers on 

this day with cards, gifts, etc.

6.
Father’s Day (2nd Sunday in June):  On this day, many people choose to honor their fathers with cards, gifts, 

etc.

7.
Halloween (October 31st):  The eve of All Saint’s Day for which many people dress in costume (often scary ones) for 

parties, and candy is given to children.

Important Telephone Numbers 

Emergency – Fire, Police, or Ambulance


1.
DIAL 911.

2.
Calmly state what the emergency is, where the emergency is located, and who is reporting. 


Remain on the phone until released by the officer.

	CRIMESTOPPERS
SUICIDE CRISIS LINE
COUNSELING SERVICES
UNIVERSITY MEDICAL CENTER
ACADIAN AMBULANCE SERVICE, INC.

GENERAL INFORMATION: 
LAFAYETTE REGIONAL AIRPORT
AMTRAK
GREYHOUND
TOURIST INFORMATION
GENERAL INFORMATION

UNIVERSITY TELEPHONE NUMBERS:

OFFICE OF INTERNATIONAL AFFAIRS
OIA FAX
ADMISSIONS (undergraduate)
ADMISSIONS (graduate)
REGISTRAR (registration)
REGISTRAR (transcripts)
STUDENT HEALTH SERVICES (infirmary)
BOURGEOIS HALL
UNIVERSITY POLICE

STUDENT PERSONNEL
DEAN OF STUDENTS OFFICE
UNIVERSITY COUNSELING 


	233-TIPS
261-5483
268-5450
261-6000
267-1111

266-4400
1-800-872-7245
235-1541
232-3808
232-INFO

482-6819
482-6820
482-6473
482-6965
482-6299
482-6288
482-5464
482-6159
482-6447
482-6448
482-6373
482-6276
482-6480


Useful Resources

There are many more useful resources available.  We have listed only a few of them.  Get online to find out more about student advantages.

1. Educational Credential Evaluators, Inc.

   P. O. Box 92970

Milwaukee, WI.  53202-0970

Phone:  (414) 289-3400

Fax:  (414) 289-3411

Website:  www.ece.org

A private, non-profit organization identifying the U.S. equivalents of foreign educational credentials.

2. United Immigration and Naturalization Service (USCIS)

   Website:  www.USCIS.gov

To find the location of the USCIS office nearest to where you’ll be living in the U.S., please check the web site.
3. Educational Testing Services (ETS)

   Phone:  (609) 951-1802

Fax:  (609) 951-6800

Website:  www.ets.org

Information on the achievement tests such as:  TOEFL (Test of English as a Foreign Language), GMAT
(Graduate Management Admission Test), and GRE (Graduate Record Examinations).

4. American Automobile Association (AAA)

   Phone:  (800) 222-4357


This is an auto club, which provides road service, route planning and hotel discounts.

5. Consumer Credit Counseling Services

   1275 K Street N.W.  #885

Washington, DC.  20005

Phone:  (202) 682-1500

6. Health Insurance Association of America

   Phone:  (202) 824-1600


Information on health insurance.

7. United States Information Agency (USIA)

Website:  www.usia.gov

8. Internal Revenue Service (IRS)

   Phone:  (800) 829-3676


U.S. tax-related information.

9. National Automobile Dealers Association

   8400 Westpark Drive

McLean, VA.  22101-9985

Phone:   (800) 544-6232

Fax:  (703) 821-7269

Website:  www.nadanet.com

Useful information when buying a car.

10. The Rotary Foundation of Rotary International

   1560 Sherman Avenue

Evanston, IL.  60201

Phone:  (847) 866-3314

11. International Student Identification Card

   Website:  www.isic.org
   Phone:  (800) 228-6245


Provides identification card, and discounts on hotels, travel, shopping etc.  Contact the Office of International 

Affairs for more details.

Traveling

1.
Airlines

a. Air Canada:  (800) 776-3300 – www.aircanada.ca
b. Air France:  (800) 237-2747 – www.airfrance.com/en/contenu.html
c. Air India:  (800) 23-7776 – www.airindia.com
d. Alitalia – (800) 223-5730
- www.alitalia.it/english
e. American – (800) 433-7300  - www.americanair.com
f. British Airways – (800) 247-9297 – www.british-airways.com
g. Continental – (800) 525-0280 – www.flycontinental.com
h. Delta – (800) 221-1212 – www.delta-air.com
i. Gulf Air – (800) 223-1740 – www.gulfairco.com
j. Iberia – (800) 772-4642 – www.iberia.com
k. Japan – (800) 525-3663 – www.jal.co.jp/english/index_e.html
l. KLM Royal Dutch – (800) 374-7747 – www.klm.nl
m. Kuwait Airways – (800) 374-7747 – www.travelfirst.com/sub/kuwaitair.html
n. Lufthansa German – (800) 645-3880 – www.lugthansa.com
o. Northwest – (800) 225-2525 – www.nwa.com
p. Qantas – (800) 227-4500 – www.qantas.com.au
q. Royal Jordanian (800) 223-0470 – www.rja.com.jo
r. Saudi Arabian (800) 472-8342 – www.saudiarabian-airlines.com
s. Singapore – (800) 742-3333 – www.singaporeair.com
t. Swiss Air – (800) 221-4750 – www.swissair.com
u. TWA – (800) 221-2000 – www.twa.com
v. United – (800) 241-6522 – www.ual.com
w. US Airways – (800) 428-4322 – www.usairways.com

2.
Car Rental Systems

A. Alamo Rent-a-Car – (800) 732-3232 – www.goalamo.com
B. American – (800) 633-1331 

C. Auto Europe – (800) 223-5555 – www.auto-europe.com
D. Avis Rent-a-Car – (800) 831-2847 – www.avis.com
E. Budget Rent-a-Car – (800) 527-0700 – www.budgetrentacar.com
F. Dollar Rent-a-car – (800) 800-4000 – www.dollarcar.com
G. Enterprise Rent-a-Car – (800) 321-1972 – www.pickenterprise.com
H. European Car – (800) 328-4567 – www.nationalcar.com
I. Hertz System Inc.: (800) 654-3131 – www.hertz.com
J. National Car Rental: (800) 328-4567 – www.nationalcar.com
K. Payless Car Rental:  (800) 729-5377 – www.paylesscar.com
L. Rent-a-Wreck: (800) 535-1391 – www.rent-a-wreck.com
M. Sears Rent-a-car: (800) 435-7751 

N. Thrifty Rent-a-Car:  (800) 367-2277 – www.thrifty.com

3.
Bus Lines

A.
Greyhound – (800) 231-2222 – www.greyhound.com


4.
Railway

A.
Amtrak – (800) 523-8720 – www.amtrak.com


5.
Vacation/Travel Information by State

A.
Alabama:  (800) 252-2262 – www.touralabama.org
B.
Alaska:  (800) 465-2012 – www.travelalaska.com
C.
Arizona:  (602) 230-7733 – www.carizona.com
D.
Arkansas:  (800) 643-8383 – www.state.ar.us
E.
California:   (800) 862-2543 – www.gocalif.ca.gov
F.
Colorado:  (800) 433-2656 – www.colorado.com
G.
Connecticut:  (800) 285-6863 – www.state.ct.us/tourism
H.
Delaware:  (800) 441-8846 – www.state.de.us
I.
Florida:  (800) 745-2872 – www.florida.com
J.
Georgia:  (800) 847-4842 – www.gomm.com
K.
Hawaii:  (808) 923-1871 – www.hawaiiguide.com
L.
Idaho:  (800) 635-7820 – www.IDOC.state.id.us
M.
Illinois:  (800) 223-0121 – www.enjoyillinois.com
N.
Indiana:  (800) 289-6646 – www.ai.org/tourism
O. Iowa:  (800) 345-4692 – www.icvba.org
P. Kansas:  (913) 296-2009 – www.kansas.com


Q. Louisiana:  (800) 334-8626 – www.crt.state.la.us
R. Maine:  (800) 533-9595 – www.visitmaine.com
S. Maryland:  (800) 543-1036 – www.mdisfun.org
T. Massachusetts:  (800) 447-6277 – www.mass-vacation.com
U. Michigan:  (800) 543-2937 – www.michigan.org
V. Minnesota:  (800) 657-3700 – www.exploreminnesota.com
W. Mississippi:  (601) 359-3297 – www.mississippi.org
X. Missouri:  (573) 751-4133 – www.ecodev.state.mo.us/tourism
Y. Montana:  (800) 541-1447 – http://travel.mt.gov
Z. Nebraska:  (800) 228-4304 – www.ded.state.ne.us/tourism
AA. Nevada:  (800) 638-2328 – www.nevadaweb.com
AB. New Hampshire:  (603) 271-2666 – www.visitnh.gov
AC. New Jersey:  (800) 537-7397 – www.state.nj.us
AD. New Mexico:  (800) 545-2040 – www.nets.com/newmextourism
AE. New York:  (800) 225-5697 – http://iloveny.state.ny.us
AF. North Carolina:  (800) 847-4862 – http://visit.nc.org
AG. North Dakota:  (800) 437-2077 – www.glness.com/tourism
AH. Ohio:  (800) 282-5393 – www.ohiotourism.com
AI. Oklahoma:  (800) 652-6552 – www.otrd.state.ok.us
AJ. Oregon:  (800) 547-7842 – www.traveloregon.com
AK. Pennsylvania:  (800) 847-4872 – www.pavisnet.com
AL. Puerto Rico:  (800) 223-6530 – www.prol.com


AM. Rhode Island:  (800) 556-2484 – www.ritourism.com
AN. South Carolina:  (803) 734-0235 – www.sccsi.com/sc
AO. South Dakota: www.state.sd.us
AP. Tennessee:  (615) 741-2159 – www.gotennessee.com
AQ. Texas:  (800) 888-8839 – www.tourtexas.com
AR. Utah:  (801) 538-1020 – www.state.ut.us/html/travel.htm
AS. Vermont:  (802) 828-3236 – www.visit-vermont.com
AT. Virginia:  (800) 847-4882 – www.virginia.org
AU. Virgin Islands:  (809) – 774-8784 – www.usvi.net
AV. Washington:  (800) 544-1800 – www.tourism.wa.gov
AW. Washington, D.C.:  (202) 789-7000 – www.dchomepage.net
AX. West Virginia:  (800) 225-5982 – www.state.wv.us/tourism
AY. Wisconsin: (800) 432-8747 – http://tourism.state.wi.us/agencies/tourism
AZ. Wyoming:  (800) 225-5996 – www.state.wy.us/state/tourism.tourism.html
CONVERSION TABLES

Weight Equivalents 

Comparison Scale

1 ounce (oz.) = .023875 kilograms

1 pound (lb.) = 16 oz. = .454 kilograms

1 ton = 2,000 pounds

	Kilograms
	Pounds
	Kilograms
	Pounds



	1/2

1

2

3

4
	1.1

2.2

4.4

6.6

8.8
	5

6

8

10
	11

13.2

17.64

22.05


LIQUID MEASURE EQUIVALENTS

1 cup = 8 ounces (oz.)

1 pint = 2 cups = .473 liters

1 quart = 4 cups = 2 pints = .946 liters

1.057 quarts = 1 liter

1 gallon = 4 quarts = 3.857 liters

	Liters
	Quarts
	Gallons

	1

2

3

4

5

6

8

10
	1.06

2.11

3.17

4.23

5.28

6.34

8.45

10.57
	.26

.53

.79

1.06

1.32

1.58

2.11

2.64


DISTANCE EQUIVALENTS

1 inch (1 in. or 1”) = 2.54 centimeters

1 foot (1 ft. or 1’) = 12 inches = 30.48 centimeters

1 yard (1 yd.) = 3 feet = 3.36 in. = 91.44 centimeters

39.4 inches = 1 meter

1 mile = 5,280 feet = 1.609 kilometers

To convert miles to kilometers, multiply by 1.6

5 miles = 8.045 kilometers

50 miles = 80.45 kilometers

100 miles = 160.9 kilometers

1,000 miles = 1,609.0 kilometers

	Kilometers
	Miles
	Meters
	Feet

	1

2

3

4

5

6

8

10
	.6

1.2

1.9

2.5

3.1

3.7

5.0

6.2
	1

2

3

4

5

6

8

10
	3.3

6.6

9.8

13.1

16.4

19.7

26.0

32.8


1 acre = 43,560 square feet or .405 hectares

1 square mile = 259 hectares 

FAHRENHEIT/CENTIGRADE

	Fahrenheit
	Centigrade

	104.0

100.4

96.8

93.2

89.6

86.0

82.4

78.8

75.2

71.6

68.0

64.4

62.6

59.0

55.4

51.8

48.2

44.6

41.0

37.4

33.8

30.2

26.6

23.0
	40

38

36

34

32

30

28

26

24

22

20

18

17

15

13

11

9

7

5

3

1

-1

-3

-5
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